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Login, registration and logout
The Register/authenticate page

The Register/authenticate page is shown below. It c onsists of three different sections - each of
them are described in the following chapters.

Please note that sometimes you can be asked to agree to terms for using the page so
you will be prompted with the terms when you register an account or log in for t first
time after the terms have been updated or changed. If you would like to see th term
you accepted, they can be accessed at the bottom right of the page in the p footer.

[ [t |
|
- Contiki .y
|
Mome - Regiter/outhenticote
Please identify yourself.
In order to perform certain operations, we require that you identify yourselfl. Please log in or register below.
I you slready have a reglitered emall and pastweord, you Can sign a wiing the I you are » registered user plente type In your temparary key and click the login
form below button.
Emadl: [ | Temporary bey:
Password: |

Log n
Create new password? %

Fill in ematil and
rd after

;1,1, S

Use this link to create creating password

" T, frr ) e
passwora ior new users

A your company and contact information. After a succetsful registration you will recelve an emall with authentication

Use this registration

for a temporary usef

Full user

documentation

Country: [Prase select your country] v

If two step authentication is required for log in, the log in section will look like.
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If you already have a user name and password, you can sign in using the form below.

Step 1 of 2

User name: | |
Password: |

Did you forget your password? Log in

More information about two step authentication can be found in the chapters abolLog in withut "
two-step authentication" and "How to obtain or reset your Google Authenticator key"
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Register as a new user

If you haven't used the Contiki Sourcing Portal before and you would like to access an publicly
available request, you must first register some information about yourself and your company.

However, if you have received an invitation email to participate in a request process, no registration
is needed. In this case, you have tset your passwordo upon first login.

In order to register as a new user, you need to fill in the fields in the bottom -most form and click
Register.

Once your registration has been processed you will receive an e-mail containing a link to the
request which triggered the registration process, and a temporary key which you will require to log
in. Click the Log in link to go to the Register/authenticate page again tlog in as a registered user
using the temporary key.

If you have not been registered yet, please Wl in your company and contact information, After a successful registration you will receive an emall with suthentication
information

Company name
Company number
First name

Last name

Email

Repeat email
Phone

Country |Please select your country) v

Register Clear

Please note that if the e-mail address you are using to register has previously been
;k* ) used at this customer's Contiki Sourcing Portal, you will not be able to register using
the same e-mail address. If you registering using a common e-mail address then
please investigate if your company already has an existing user at this site.

Login as a registered user

If you have previously registered your personal and company information you will have received an
e-mail containing a temporary key. You must use this key in order to log in to the Contiki Sourcing
Portal until you receive information about your permanent user (please see Login as an existing
user).

1f you are a registered user please type in user key and click login button,

Registration key

Log in

Enter the key from the e-mail and click on Log in. Your name and a logout link will then appear in
the upper right corner of the Contiki Sourcing Portal.

© Exari Norway AS, 2021
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When you have registered
interest in an ongoing RFx, there
) will be sent an email to Main
'K ) contact - RFx asking him/her
to register register your
permanent user which again will
allow you to log in via user
name (email) and password

Please note that once you
) receive your permanent user
'K ) name, your temporary key will
no longer work and you must
from then on login as an
existing user

Login as an existing user

If you already have a user name and password (sometime referred to as a permanent user) for this
customer's Contiki Sourcing Portal, you can log in by clicking the Log in link in the upper right
corner. The_Register/authenticate page will be displayed, and you can enter your credentials in the
left uppermost form on the page, as shown below. Once you have entered your user name and
password, click Log in.

If you already have a registered emall and password, you can $ign in using the
form below
Email: | )|

Password:

Create new password!

Log in

When you are logged in, your name and a log out link will be displayed in the upper right corner of
the screen.

If you at any time forget your
. password to this customer's
K ) Contiki Sourcing Portal, click
the Create new password?
link in order to reset it.

If you represent several suppliers, you will be requested to select which supplier you wish to
represent in this session, upon login.

In an ongoing session, you may switch between the suppliers you represent. To do so, click on the
supplier name in the upper right corner of the screen of any Contiki supplier portal page and click on
the Switch company link shown in the image below.
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Mome = [TT for Compuitarcy services
Request for proposal: ITT for Consultancy services Avallabitity:

Description

ITY for Consultancy services, the following services are Included:
* QHMS Consultancy services

(4]

WFx terms Accepted

Your cuent.statin:

You will then be redirected to the company selection page.

Single sign-on

If Single sign-on is enabled, you will be logged in automatically without entering a user name and
password.

Please note that depending on portal configuration, logout may be possible also
when using SSO.

© Exari Norway AS, 2021
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Lost password

If you have forgotten your password you can reset it by following the procedure outlined below:

1. Go to the_Register/authenticate page, and click the Did you forget your password? link.

2. In the Lost Password page, shown below, fill in your User name/E-mail address and click
Continue. You should shortly receive an e-mail containing further instructions on how to reset
your password.
14

conhkl

sntarptine contras! managama

Home » Lost Password
Lost Password

Please provide your ECE username or the emall address assoclated with your ECE account. An email will be sent to the email address on file detailing how to
change your password,

Username/Email
example user@mai com|

@m”lt —_—

3. Open the e-mail and read the instructions. Click on the link in the e-mail to go to the Change
your Password page.

The link in the e-mail must be clicked within the time limit specified in the e-mail in
O order for you to be able to complete the password change. If the time limit is
exceeded, you must repeat steps 1. and 2.

4. In the Change Your Password page, shown below, type your new password in both the text
boxes and click on Change your password. Please be aware that a password policy might
require one capital letter, one lowercase letter, one symbol and one number and a minimum
length of the password. Your password will be changed and you will be automatically logged in
;nd taken to theWelcome page .

COHUHI

PRTRIPIIne CaRTIREl MARRgAmAR

Home « Change Possword
Change Your Password
Smith, John, please enter a new password below and confirm the new password by re-typing it

Hew password Retype password
asses ....4

[ Change Your Password |

. e e owsmmmTTTTE

New User - Set password

The Set your password page is where you arrive when you click the link under "New users"
heading in an invitation email to take part in a request process. Follow the same steps as in the
Lost password page in order to set your password as a new user.

© Exari Norway AS, 2021
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1. Fill in your User name/E-mail address and click Continue. You should shortly receive an e-mail

containing further instructions on how to reset your password.

contiki

ARTRTRLInG CortIBet maRageaman?

Home = Set your possword

Set your password

Please enter your email address, The address should be the same as in the invitation email sent to you. An email will be sent to your email address detailing how
to set your password.

Email address
Continue

(T e e SeSTTIITTTIS

2. Open the e-mail and read the instructions. Click on the link in the e-mail to go to the " Change
your Password" page.

The link in the e-mail must be clicked within the time limit specified in the e-mail in
order for you to be able to complete the password change. If the time limit is
exceeded, you must repeat steps 1. and 2.

3. In the Change Your Password page, shown below, type your new password in both the text
boxes and click on Change your password. Please be aware that a password policy might
require a minimum length of the password. Your password will be changed and you will be
automatically logged in and taken to the Welcome page. You will also receive an e-mail from the
Sontiki Sourcing Portal reflecting the password change.
— - -

- contiki

’ saterpriss contract MeRBRAMARY

Home « Change Possword
Change Your Password
Smith, John, please enter a new password below and confirm the new password by re-typing it,

Hew password Retype password
ssnee ssses

[ Change Your Password |

anlo - .~

Log in with two-step authentication

The portal might be configured to use two-step authentication. There are two possible methods
of two-step authentication: SMS Authentication or Google Authenticator.

In some scenarios you as a user can chose if you want to use Google Authenticator or SMS. If
you can chose please select the preferred authentication method and follow the steps bellow.

Google Authenticator

If the portal is configured to use Google Authentication, you will heed a Google Authenticator key
to log in. If you don't have obtained a Google Authentication key for this website, please read the
chapter about How to obtain or reset your Google Authenticator key.

Go to Contiki Sourcing Portal login screen and follow the instructions below to log in with secure
login:

© Exari Norway AS, 2021
9



Step 1 - User name and password

ZaEcoupa

Once you have entered your user name and password, click Log in

If you already have a user name and password, you can sign in using the form below.

Step 1 of 2

User name: | |
Password: | J

Did you forget your password? Log in

Step 2 - Enter code from the Google authenticator app

Open the Google Authenticator app on your phone to find the the six-digit code that's required

for log in
N Telenor ¥ no 1 09 96 % .

Autentisering + 7

http://vsOtestO1/ece/

125 732

© Exari Norway AS, 2021
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Enter the six-digit code in the field shown below and click "Validate":

If you already have a user name and password, you can sign in using the form below,
Step 2 of 2
Enter the code from the Google Authenticator app
| Validate
Need to obtain or reset your Google Authenticator key?

You are now logged in.

When you are logged in, your name and a log out link will be displayed in the upper right corner
of the screen.

If authentication codes do not work for Android:
This might be because the time on your Google Authenticator app is not synced

correctly.
To make sure that you have the correct time:

— 1. Go to the main menu on the Google Authenticator app
ey 2 Click Settings
3. Click Time correction for codes

4. Click Sync now

On the next screen, the app will confirm that the time has been synced, and you
should now be able to use your verification codes to sign in. The sync will only affect
the internal time of your Google Authenticator app, and will not change your device's
Date & Time settings.

SMS authentication
If the portal is configured to use SMS authentication, you will receive one-time codes to log in on
the mobile phone set for you in Contiki.

Step 1 - User name and password

Once you have entered your user name and password, click Log in
If you already have a user name and password, you can sign in using the form below.

Step 1 of 2

use ,"I’tll.{'jl

id you forget your password? Log in

Step 2 - Check your mobile phone for SMS code. Enter the code in the field shown below and
click "Validate":

© Exari Norway AS, 2021
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If you already have a registered email and password, you can sign in using the form below.
Step 2 of 2

You will now receive one time code by SMS from

Code from SMS: | " Validate |

You may request another code after one minute

If you don't receive the SMS, please contact your contact person

| Resend code |

You are now logged in.

If you've didn't get the SMS, you can try to send it again with "Resend code"
button.

It unlocks after 1 minute.
Contact your company contact person to check if your phone is set up correctly if you
don't get any SMS codes on your phone.

© Exari Norway AS, 2021
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How to obtain or reset your Google Authenticator key

To be able to log in with two step authentication you need to obtain a key, that you must store
in a Google Authenticator application.

To be able to obtain or reset your key please follow the instructions below.

Click the Log in link in the upper right corner. The Register and authenticate page will be
displayed.

Please follow the instructions below to obtain or reset your Google Authenticator key:

Step 1 - User name and password
Once you have entered your user name and password, click Log in

If you already have a user name and password, you can sign in using the form below.

Step 1 of 2
User name: [ ]
Password: | '
Did you forget your password? Log in

Step 2 - Click the link "Need to obtain or reset your Google Authenticator key?" in the screen
below

If you already have a user name and password, you can sign in using the form below,

Step 2 of 2

Enter the code from the Google Authenticator app:
I Validate |
Need to obtain or reset your Google Authenticator key?

Step 3 - Enter your email address and click Continue
r

contiki

Home ~ Personal bey requert for two-sten outhentication
Personal key request for two-step authentication

Measo provide your ECE warname or the emall address associated with your ECE account. An eonail will be eat to the emall address on fike detalling how to cbtaln or reset your Google
Authenticator hey

User name/email

Continue

(L fom sy Prtst rmem 41236 04 kst catnn o e

Step 4 - An email is sent to you, please open the email and follow the instructions.

Step 5 - Click on the link in the email, a new tab in your browser as shown below.

© Exari Norway AS, 2021
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contiki

Howe - Twoatep authertication

Set up two-step authentication for your account

Mease read the instructions below and follow the stegs cutlined, to get 3ot up for two-step authentication,

Google Authenticator app

1 order to peocesd the set up of two-step suthenticabon, you will need 2 sssartphone with the Google Authenticator app. Plesse salect
your type of phone below to get the 200
® and>a01> W iPhone *2BlackBerry WW s Phor Other device

Whaen you have mzaited the Google Asthenticator 209 00 your device, plaase Dok off the check Box befow and ¢Ack Nest to continue

)1 have Installed Google Authwnticator cn my device

foest

@-mm”;lzsmmu---_—_‘m

Please select your type of phone to download the Google Authenticator application for your
device.

When you click on the button for your device, instructions will be shown of how to download the
application to your phone. Please follow the instructions to download the application to your
phone.

When you have successfully downloaded the needed application or if you already have it
installed on your phone, tick off the check box in front of "I have installed Google Authenticator

on my device".
Then click the Next button.

Verify SMS step (Optional)
The portal can be configured to have an additional step before you will get access to

the personal key. If so, click the button 'Send SMS to my phone' and enter the one

time password that you will receive in the SMS. If you don't receive a SMS within a

couple of minutes, please contact your contact person for this process to ensure
that you are registered with the correct phone number.

Step 6 - Verify personal key

Follow the instructions to scan or enter the key into the Google Authenticator application. If
your entering the key manually, please ensure that your remember to enter an account name
so that you know that this key belongs to this web portal.

© Exari Norway AS, 2021
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L SRIRRIIRe contiaet waRagemant

Home « Tworitep authentication

Set up two-step authentication for your account
Fledse read the Instructions below and follow the steps cutiined, to get set up for two-step authentication.

Google Authenticator app Verity personal key
2
You must now enter your personal key nto the Google Authenticator apphcaten. You only need to do thes ooce
1. Open the Google Athenticator app oo your device
1. In the 300 on the $hone, L the plus symbol (+). On Androvd, uie the menu if needed
1. Select 1o SCa ANCOGE On dndrmd you mght ba prompted o dawnioad and neud & barcade xaneer wp. Contines Sere sher nstaling
4. Point the phone's camera 2t the barcode below to scan it

Reset your hey You should resst your key if you suspect that £ 15 kinown to others, &.0.  you lost your phone

Onca you have your ey secursly stored in the Google Authentii ater 300, please venfy & by entaring the x.digf number that the Google
Authent 01 2pp 15 currently Siplaying on yoar phone

Enter the 3x Sgit code

Fintshy

— e T — ST

When the key have been added to your Google Authenticator it will look like

e -
= Autentisering + /7

http:.//valtestD1/ece/

125 732

Enter the six-digit code in the text box at the bottom of the website and click Finish

Authentication codes does not work for Android

This might be because the time on your Google Authenticator app is not synced
correctly.

G To make sure that you have the correct time:

1. Go to the main menu on the Google Authenticator app
2. Click Settings

3. Click Time correction for codes

4. Click Sync now

© Exari Norway AS, 2021
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On the next screen, the app will confirm that the time has been synced, and you
should now be able to use your verification codes to sign in. The sync will only affect
the internal time of your Google Authenticator app, and will not change your device’s
Date & Time settings.

Step 7 -Finished

You have successfully set up your account and are ready to log in to the portal.
Click the link "Log in now" to log in to the portal. You can read more about how to log in with

two-step authentication in this chapter.
P

| contiki

SRIRIpIAS CERlinet mARRgaRAn!

Hare = Two-12ep autherticetion
Set up two-step authentication for your account
Flease read the Instructions below and follow the steps outiined, 10 get 5ot up for two-step authentication.

Google Authenticator app Verify personal key Finished

Thank you!
You have successfuly regatered your hey foc tha ste n your Google Authenticator Xop

You must hove your phone with Google Authenticator available svery B you want £ 159 In 1o this ste. You wll be required to enter 3
gt number duplayed by the Google Authenticator 20p when you log iIn, in the same way that you just venfied the scdgt nunber in
the previous step

Log m now

eyt e 3 v e e R L T

© Exari Norway AS, 2021
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Logout

Log out by clicking the Log out link in the upper right corner.

k ) When using SSO, the Log out link's availability is dependent on configuration. If the
link is not present, close the browser window to end the session.

© Exari Norway AS, 2021
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Contiki Sourcing Portal

About the Contiki Sourcing
Portal

Welcome to the Contiki Sourcing Portal!

The Contiki Sourcing Portal is a web portal that enables an online sourcing communication and
collaboration between a Contiki ECM customer and it's potential and actual suppliers.

Any requests for information, proposals etc., both publicly available or by invitation are published
here so that interested and invited parties can

Download the documents associated with requests

* Register their interest or intent to participate

Ask for and receive answers to clarification questions

. Deliver their response (upload the actual documents) Manage company contacts

© Exari Norway AS, 2021
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Navigation in the Contiki Sourcing Portal

Along the top of each screen in the Contiki Sourcing Portal there is a "bread crumb trail” (a trail of
which pages have been visited) for quick navigation to previously visited pages.

The breadcrumbs can be seen on all pages except the Welcome page, and is found in the top left
corner. An example is shown below - the "trail" is inside the red square in the image.

Temperature sensor equipment - Question:

If you already have a user name and password for this customer's Contiki Sourcing Portal, you can

log in by clicking on the Log in link in the upper right corner. This will take you to the
Register/Authenticate page.

© Exari Norway AS, 2021
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The welcome page

The welcome page, shown below, is the main page of the Contiki Sourcing Portal. Navigate by
clicking on the links - just as in any web application/web page.

To return to the Welcome page at any time, click on Home in the breadcrumb trail (see Navigation
in the Contiki Sourcing Portal for details).

Gunter Remoy  Help

Contiki e

Welcome to Contiki Farm Sourcing Portal.

Contiid Farm Sourcing Portal is the web portal where potential bidders have access to our cument RFls, RFPs, etc. The entire process from publication to submission of a
response is camied out here. Publizhed information is avallable to all users, while some interactions will require a registration,

|

| My contracts |
Number = Description . Startdate = Enddate  Compy | Proc Rexp
Enquiry 024404  Consuitancy Services 11 Jan 2019 31 Dec 2009 Cnmw Rcm [R1 Ot Se Gunter Fenc,'
TESTO9M Need for Drilling Bits 01 Mar 2019 01 Mar 2022  Gunter Remoy [RI Oil Se Gunter Remoy

| My request processes |
Numb Descrip! . Published - Resporne by | Request type | User status
Enquiry 024402 - Test of 6.18.3474 07 Apr 2021 07 Apr 2001 08:45 (UTC<01:L  Pre-quatification Bid delivered
Enquiry- 024402 - Test of v0,18.3647 31 Mar 2021 31 Mar 2021 15:00 (UTC-01:(  Request for proposal Bid detivered
Enquiry 024402 - Antud for nye konsulentt jenester 29 Mar 2021 12 Apr 2021 12:00 ‘U’TC-OI { Reguest for proposal Bid delivered

Test of Clarifications and 29 Mar 202 12 Apr 2021 124 ification
“J‘w -

P I

Enquiry . 40c etofodl o 15 Nov 2020 15 Ape 2021 12:00 (UTC+01:C  Pre-qualdification Da.undmmmbd
Enquiry-024435 - Test! 245ep 2019 24 0ct 2019 11292 (UTC-01:(  Mind-competition Bid delivered
Page 1 of 2 (17 Rema) 22

{Publicly available request processes |

Number | Description . Published - Response by  Fequest type

Enquivy 024402 «  ITT for Consultancy services 13 Apr 2021 13 May 2021 20:40 (UTC-01:00} Request for proposal

Enquiny-024402 - Test of ESPD 19 Jan 2021 20 Apr 2021 12:00 (UTC+01:00) Request for proposal
nQuir O‘&L’.‘l Test of oLd £°0 13 Nev 2020 15 Apr 2021 124 «01:00) Pre-qualification

b oquiryA2372  Secuntytest  JNOTTOUG:  #xope 19 Agw, 201 W (UTe . reque. sroposal

The welcome page contains an overview of:

* all Publicly available request processes (if the Customer is a Public Procurement Company), and

¢ after logging in,_My request processes - a list of request processes that you have been invited
to take part in, or are actively taking part in, and

* My contracts - if the Customer uses eContracting and they have shared Contract documents
and information with you.

If you already have a user name and password for this customer's Contiki Sourcing Portal, you can
log in by clicking on the Log in link in the upper right corner, which will take you to the
Register/Authenticate page.

© Exari Norway AS, 2021
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Publicly available requests

Publicly available requests are request processes that are available to all interested parties.
Gunter Remey telo

Contiki PR e

—

‘ Welcome to Contiki Farm Sourcing Portal.

‘ Contiid Farm Sourcing Portal is the web portal where potential bidders have access 10 our current RFly, RFPy, etc. The entire process from publication to submission of &
response is carried out here, Published information is available 1o all users, while some interactions will require a registration.

My contracts
| Number = Description . tartcate  Enddate C y | Po Responubl
Enquiry 0244804  Comsultancy Services 31 Jan 2019 31 Dec 2019 Gunter Remoy [RI Oil Se Gunter Remoy
TEST 0934 Need for Drilling Bits 01 Mar 2019 01 Mar 2022 Gunter Remoy [RI Ol Se Gunter Remey
‘ My request processes
Nums | Dexriptio | Published - Fesporse by Pequest type User status
Enquiry 024402 - Test of 6.18.3674 07 Apr 2021 07 Ape 2021 08:45 (UTC.01:L  Pre-gualification Bud delivered
‘ Enquiry 024402 - Test of v6,18.3667 31 Mar 2021 31 Mar 2021 15:00 (UTC<01:(  Request for proposal Bid delivered
Enquiry 024402 - Anbud for nye honsulentt jenester 29 Mar 2021 12 Apr 2021 12:00 (UTC.01:C Request for proposal Bid deltvered
E 2 Test of Clarifications and 29 Mar 2021 12 Apr 2021 12 TC-Qb Mication B od
5 Oy vl painw
| | Enquirgd, 40 etofoldl . v 13 Nev 2020 15 Ape 2021 12:00 (UTC01:C  Pre-qualification Devtared intention to bid
Enquiry 024435 - Test! 24502019 24 Oct 2019 11:92 (UTCL01:(  Mini-competition 8id deltvered
Page 1 of 2 (17 dems) m 2l

i Im:uwmmmnmm ]

Number _ Description . Published  ~ Resporue by _ _ Request type
Enguiry 024400 - ITT for Consultancy services 13 Apr 2031 13 May 2021 20:40 (UTC-01:00) Request for proposal
Enquiry-024402 - Test of ESPD 19 Jan 202! 20 Apr 2021 12:00 (UTC-01:00) Request for proposal

| | Enouiry 024407 - Test of old ESPD 13 Nov 2020 15 Ape 2021 121 TC+01:00) Pre-qualification
| PR ot ool Gp——. —r

b oguiry4237I2  Secartytest JNOTTOUL  #xope 19 Ape, 1013 O UTy A0n, “eque. sroposal

The Publicly available request processes list contains columns that show;

* the request's identification humber (Number)
* a short description of the request (Description)

* the publication date of the request (Published) O the deadline for delivering a response

(Response by) O the type of request (Request type).

In order to see the details for a certain request, click on the number or the description of the
request you are interested in. This will take you to the requestRequest details's page.

Please note that viewing a request's details may require you to be logged in to the
Contiki Sourcing Portal. If you are not logged in when clicking the link, you will be
taken to theRegister/authenticate page in order to do so.

If you have never used this customer's Contiki Sourcing Portal before, you must first register as
a new user in order to take part in any request processes. Click the Log in link to go to the
Register/authenticate page where you can register.

© Exari Norway AS, 2021
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My request processes

Once you are logged in to the Contiki Sourcing Portal, you will, in addition to the Publicly available
requests, also see the My request processes list - an overview of request processes that you
either have been invited to take part in, or are actively taking part in. All requests that you are
connected to are displayed in this list.

The list is similar to the_Publicly available requests, but also includes the column User status.
This column shows the current status set by you for each request process you are involved in. For

instance, "Declined to participate" on a request process means that you have decided not to deliver
a bid on that request and clicked "Decline to participate".

[ Remay
\ Cont|k| mr”mq :m

Welcome to Contiki Farm Sourcing Portal.

Contiid Farm Sourcing Portal Is the web portal where potential bidders have access o cur current RFls, RFPs, etc, The entire process from publication to submission of &

respome s camied ot here, Published information is available to all users, while some Interactions will require a registration,
My contracts
Enquiry 024408  Comsuitancy Services 11 Jan 2019 31 Dec 201%  Gunter Remay [Ri Ofl Se Gunter Remoy
| |mesrons Need for Drilting Bits O1Mar 2019 O Mar 2022 Gunter Remey [RI O Se Gunter Remoy
| [My request processes |
Numter  Dexcription Pudlished = Responne by | Request type | User statin
Enquiry 0244800 - Test of 6.18.3474 07 Apr 2021 07 Apr 2021 08:49 (UTC<01:L  Pre-gualification Bad deltvered
Enquiry 024402 + Test of v6.18.3667 31 Mar 2021 31 Mar 2021 15:00 (UTC+01:{  Request for proposal Bid delivered
Eaquiry 024802 - Antud for mye konsulentt jenester 29 Mar 2021 12 Apr 2021 12200 (UTC-01:{  Reguest for proposal Bid delivered
& 2« Test of Clarifications and 29 Mar 2021 12 Apr 2021 124 Ce ification B
5 P TN S — P
" Enquinyd. L0: caclodl. v 13 Nov 2020 15 Apx 2021 12:00 (UTC+01:C  Pre-qualification Devtared intention to bid
Enquiry 024415 - Test! 2USep 2019 24 Oct 2019 11192 (UTC-01:4  Mind-competition Bid detivered
Page 1 of 2 (17 ikees) 22l

Publicly avallable request processes

Number Description . Published  ~ Response by
Enquiry 0244802 «  ITT for Consultancy services 13 Apr 2021 13 May 2021 20:40 (UTC-01:00)
[ Enquivy Q24402 - Test of £SO 19 Jan 2021 20 Apr 2021 12:00 (UTC+01:00)
nauiry 024407 - Tent of ol E5P0 13 Nov 2020 15 Apr 2021 12 «01:00)
).-6-‘ g ',r&J,..n*.'.h‘J‘ -‘,.M“"‘
‘ b uiry423702  Secunty test JNOTTOUG:  Fxopes 19 4w 201) W UTe i, o, neQue, sroposal

In order to see the details and/or perform specific actions on a certain request, click on it's number
or description. This will take you to the request's Request details page

If you have delivered your bid on a request process you'll see this request process
in the "My Request processes" list even if the due date is passed. Requests will be
visible until they become cancelled or the contract is awarded.

Request details

The Request details page
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If the Customer require you to accept specific RFx acceptance terms in order to be given access to

RFx documents and information, you will be asked to accept these terms before you can see any
documents and information and the screen will look like this:

Gunter Remay  Helo

Contiki RMConmitig .  loesut

Mome « ITT for Consultancy services
Request for proposal: ITT for Consultancy services Avellabiity: Public i8

Description You need to accept RFx terms before you can access infarmation
ITT for Consultancy services, the following services are included: and register interest:

* QHMS Consultancy services

* Management consulting View and accept the RFx terms

* Financlal consultancy

Details

Type: Request for proposal
Status: Avaiting vendor response
Number: Enquiry- 024802 - RFx-29
Publication date: 1] Apr 2021
Response due date: 1 May 2021 20:40
Formal opening:

All dates cre reiative to time zone (UTC+01:00) Amstercam, Bertin, Bern, Rome, Stockholm, Vienne

Select View and accept the RFx terms, please read the terms and then click Accept or Reject:

RFx acceptance terms X

All information exchanged between the parties shall be treated as -]
confidential and shall not be disclosed to a anycne other than
Contractor or Company without the other party's written permission, |
unless such inforsation: [
a) may be disclosed to anyone other than Contractor or Company in
accordance with the ITT

b) is already known to the party in gquestion at the time the infomtion
was received, or

c) is or becomes part of the public domain other than through a fault of
Company Group or Contractor Group, or

d) is rigntfully received from anyone other than Contractor or Company
without an obligation of confidentiality.

£ach of the parties may, however, use or disclose conficential |
_infarmating ta Anvone ather than CantrActor or Cossany tn the sxteat |

l Accept H Reject

After accepting RFx terms you will see documents, more information and you can register your
intent to participate.

© Exari Norway AS, 2021
23



Zecoupa

-
r Gunter Remey Helo
| Contlkl R Conaulting oot
|
Home « ITT for Corpuitorsy services
Request for proposal: ITT for Consultancy services Avallablility: Public
Description
ITT for Consultancy services, the following services are included: RFx terms Accepted
* QHMS Consultancy services
* Management consulting

* Financial comsultancy Please make yourself acquainted with this request for proposal,

Details Including any documents. Having done 10, you are welcome to
register your intent to participate or not here,
Type: Request for proposal

Status: Avalting vendor response Your current status:
Number: Enquiry- 024400 - RFx-29

Publication date: 1) Aor 2021 Not registered
Respomse due date: 1] May 2021 20:40

Formal opening: e o Register intent to participate
All dates ore relotive to time zome (UTC+01:00) Amsterciam, Berlin, Bern, Rome, Stockhoim, Vienne =] Decline to participate

Documents available for download
RF x documents to be published

u Appendix A Scope of Work u Appendix H
Framework Agreement for the supply of Subcontractors. doc

services.doc (13 Apr 2021, 56.5
(13 Apr 2021, 60.5 KB) KB)

— a Appendix B Compensation n Appendix ) Standard
Downioad all framework agreement for the supply of Bank Guarantee.doc
Gocuments as a I file services.doc (13 Apr 2021, 39 KB)

(13 Aor 2021, 140.5X8)
u Appendix C Contract Schedule n Appendix K
major jobs.doc Contractors Proprietary

(13 Apr 2021, 70.5 XB) Information. doc -
Contact persons
Main contact - RFx: Gunter Remoy, emall: Gunte phone: «47 '
Main contact - RF» email; ¢ ,DhONE: » .. L ovuu-e

As shown above, the Request details page contains the request's general information regarding the
request along with a list of downloadable documents associated with the request and the request's
contact person(s).

This is also where you carry out any actions you wish to take with regards to the request, like
downloading the request documents, registering your intent, uploading your bid document(s) and
asking and receiving of clarifications.

Before you can pose clarification questions and/or upload your actual bid document
O on the request, you must first register your intent to participate, which will result in
the Questions and answers and document upload options becoming available. See
Register intent to participate for more details.

Downloading request documents

Depending on how the customer has configured the Contiki Sourcing Portal, you
may be required to be logged in to be able to download the documents belonging
to a request in which case you will be taken to the Register/authenticate page
when attempting to download the document(s). Please see Login and registration

for information on how to do this.

You can download the documents associated with the request in two ways:
« Individually by clicking on each document's link.

» Collectively as a zip-file by clicking on the link Download all documents as a ZIP file.
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() ZIP download can be deactivated.

Documents available for download

I /7 Published documents

- l E Sample published request _@ Another sample published request
T document document

! : (16/06/2009, 246.2 KB) (16/06/2009, 246.2 KB)

Download all documents
as a ZIP file

When a document link is clicked, the standard dialogue will open and ask you whether to Open
the document, Save it or to Cancel the download. Make your choice by clicking on the button that
corresponds with your choice.

Register intent to participate / Decline to participate

If you intend to participate on behalf of your company, you must register your intent to participate
by clicking Register intent to participate prior to the deadline for confirming your interest.
Alternatively if you do not intend to deliver a response, you have the opportunity to click Decline
to participate.

Only one registered user representing a company can click "Register intent to

—,  participate" or "Decline to participate" on a public available RFx, If a second user

() representing the same company tries to register or decline he will receive a

' message with information about who that has started the process and the
secondary user will not be able to create a new bid/participation.

Please make yourself acquainted with this
request for proposal, including any
documents. Having done 5o, you are
welcome to register your intent to bid or
decline to bid here.

Please confirm your interest by:
20/06/2009

Your current bid status:
Not registered
@ Register intent to bid

Decline to bid

If you are not logged in when clicking on one of the buttons, you will be taken to the
Register/authenticate page. Please see_Login and registration for further info.

Both actions described above will trigger a confirmation e-mail being sent to you containing
information about the request and what status your action resulted in. Registering and intent to bid
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will enable the Manage company contacts, Questions and answers, Generate ESPD (if required),
Upload response documents, Upload GDPR documents and register Qualifications/clarifications (if
enabled) on the request, as shown below.

Gunter Remoy Helg
co n t' k' Rl Conmutting Losost
rome - ITT for Corgultoncy serviies
Request for proposal: ITT for Consultancy services Availabllity: Public
Description
ITT for Comultancy services, the following services are included: BF x terms Accepted
* QHMS Comultancy services
* Management consulting
* Financial comultancy
Your current status:
Details
Type: Requett for proposal Reghtered intent to participate
Status: Avvaiting vendor respone
Number: Enquiry-024302 - RFx-29 - Decline to participate
Publication date: 13 Apr 2021
Resporne due date: 1) May 2021 20.40
Formal opening:
All dates ere relethve to time 2one (UTC-01:00) Amaterdam, Berlin, Bern, Rome, Stockholm, Vienss E Mansge company contacty
Documents available for download
I ) Rfxdo to be published
A l / @ Aocendix A Scope of Werk 0 revendic i . ’o There are 50 answered questions yet.
Framework Agreement for the swoply  Subcontractors.doc ‘ ‘
of services.doc (13 Apr 2021, 56.5 - Questions and answery
! (13 Apr 2021, 60.5 KB) KB)
P [ Aooendix B Compensation [ Aovendix J Standare
Oowelond s framework sgreement for the suoply of Bank Guarantee.doc Upload response (Required)
documents 5.4 I e services.doc (13 Aor 2021, 39 KE) Your response has 1o be delivered before 13 May 2021 20:40.
(13 Apr 2021, 140.5 KB) The bid ks considered as delivered cnly after you have clicked
@ Avvendtx C Contract Schedute [} Appendix K the Confirm detivery button, but you can still modify your bid
e Joba dox Contracton Proprietary until the response due date.
(13 Apr 2021, 70.5 KB) Informationdoc -
Contact persons = Uplaat
Madn contact - RFx: Guster Remay, emall: Gunter. Semoyfiexan.com, phone: «47 %05 80 997 You havent uploaded any documents yet. Please click the upload
Mala contact - RFx: Guater TesthOAD Remoy. emall: gunter.remoyfcoupa.com, phone: «4790580%97 documents button to do so.
Upload GDPR documents
Your GOPR & will be delé d together with the cther
bid documents according to bid delivering rules.
Erowe...
[ ) Uricat
You havent uploaded any documents yet. Please click the upload
documents button to do so.
7” “ Qualifications/ Clartfications

Handling duplicate interests (new 6.18)

In Public Tenders, there are possibilities of several persons from the same Supplier registering
interest for the same Bid. In case this happens, then it is possible for each user to delete their
documents once the users have become aware of the duplicate interest. The Main Contac t - RFx will
also be made aware that there are newly registered users (temporary users) that represent the
same Supplier and he/she can handle the duplicate interest. You will see in the Upload response and
Upload GDPR documents sections who uploaded which documents and you can delete the documents
you have uploaded. In case several users have delivered ESPD responses, then each user can delete
their respective uploaded ESPD response before Bid Due Date and after Bid Due Date the Main
Contact - RFx from the customer can select which ESPD that shall be the valid ESPD response from
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your Company based on your feedback. After selection, only the valid ESPD will be shown in the
Supplier portal.

) J

ESPD response (Required)

Your response contains the following documents:

1 ESPD response from RI Consulting on Enquiry-024402 - RFx-44
Test of Associating Temporary Users, pdf

Due to response locking, your submitted documents have
L been encrypted, meaning you are unabie to view or save
them

o Save as your company default ESPD

Edn & Delete

Your company have created the following additional ESFD
responses, please delete your ESPD (the one above) if one of the
ESPD below should be valid for you company.

‘L; ESPD response from Rl Consulting on Enguiry-024402 - R
uploaded by Temporary, Test!
If you use subcontractors, please upload their ESPD response by
clicking on the button below.

e Upload ESPD for subcontractors

Declining participation

If you decline to participate in a request process, you will be prompted to provide the reason.

3 Please provide a comment for why you have decided to decline to participate

OK Cancel

If you for some reason should reconsider your previous decision on bidding or
—. declining, you may update your status at any time before the deadline for
() confirmation of interest by using the link you received in the e-mail. This will take
you to the details page where you can undo your previous action by clicking on the
other button instead.

Manage company contacts

ECE/Supplier portal includes a Manage Company contacts page (new 6.17.5) where the
Supplier contact persons can see all existing company contacts, add new company contacts, edit
existing info, activate old contacts and deactivate existing contacts. In addition they can Request
access for a company contact to an RFx - for both invited and public RFx’es. Requests for access
and changes in user info are sent to the Main contact - RFx via email, with links to quickly solve
the requests.
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Open new web page for Managing company contacts by clicking button Manage company
contacts in the right side of the screen and follow the instructions on the page.

Q Manage company contacts

From the Manage company contacts page you can do the following:

* View all existing company contacts for your company

* See which of your company contacts that has access to this RFx

* Add new company contacts

* Request change in/edit existing company contact information

* Activate inactive contacts and

* Deactivate existing contacts

: Request access to this RFx for selected company contacts )

Gunter Remey  palp

Contiki S =

Nore « Test of [5P0 « revorae clarificetion - Moroge context sersov for Test of £550 - resconte tierificotion
(0] Manage contact persons for Test of ESPD - response clarmuﬂo
The following persony from your company, in a3dition to yoursel!, Aave access 1o this #Fx

Gunter Test (pantor c@online.no), Poter Parker (Detordparker.no)

Please select 3 Contact person reghtered on your company from the list Below and select Reguest accwss 50 RF . An emall will be 1ot to Commercial coord)
Ehe CONTACE Parson you want 10 334 1o RFX 15 In the list, but not active then first sefect the perion and then select Activate. If you canlt find the per
In Flrst Name, Lait Name, Enall 200reis and moblie phone number Including country code, .8, ~47 aad select Add company CONTACT. The Devrsan w
A yora a0 select Reguest acces 1o Rix

Th Requet! 1o give acCess to this RFx. i
L 10 204 10 the RFx In the list Delow, then Ml
Do 200ed to the tist of COMPany CONALT Dersons

First naene Gunter Last mare Remay Uil gonter remoy@conps com  Phone «4750580%7 Faguest User uixiate Cancel

Company contacty, regiitensd 0n your COMpany:

gote «r v v Q v
gonte ar 8 0 Q v
X ‘ 0 3 0 v
pete " O v | v

Reqoest access 10 RFx Dwactivate

ESPD - EU portal solution

In some situations, it is required that you have to provide answers for ESPD questionnaire in
order to participate in request process (especially if you're participating in a public request
process). ESPD stands for European Single Procurement Document. It is an electronic self-
declaration document to be submitted by suppliers interested in tendering for contracts for the
supply of goods, works or services to public bodies located anywhere within the European Union.

ESPD request form
If request process requires an ESPD questionnaire answered, you will see it on the request page.
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ontikl togin
Home - Marketing matericl
Request for proposal: Marketing material Avetabimy: Subic 2
Description m-:ww-»u
Details Whmmn-ﬂu:bnﬂ-rm
Type: Request for proposal Intent to participate or not here,
Status: Awaiting vendor response Your current status:
Number: TOST-0932 - WFxt
Publication date:  21.0%.2017 Not registered
Response due date: 21.0¢.2017 15: 34
Formal opening: o pister intent 5 partich
All dotes are relative to time rone (UTC+01:00) Amatercam, Berlin, Bern, Rome, Stockholm, Vienna =) Decline to participate

European Single Procurement Document (ESPD)

To participate in the process you will need to upload answers to £5P0 questionnalre in XML format, You can download um
the ESPD questionnaire here a3 XML or POF. To fill In your ESPD answers, please g0 1o this web site and follow the
instructions,

2 POF format
o format

Documents available for download

| RFx documents to be published
[ Onshore MSA Enclosure 1 Form of [§] Onshore MSA Enclosure 4 List of

Work Order Agroement US Contractor'’s Affitlates US

21.09.2017, 116 K8) (21.09.2017, 106 KB)
( Orshore MSA Enclosure 2 Minkmom (] Omshore MSA for Goods and Services
Ireurance Requirements US Mmmmm)u-

(21,09.2017, 106.24 KB)
]  Orhore MSA Enclosure 3
Company's WSE and Compliance
Requirements US

(21.09.2017, 109.59 KB)

(2' 09.2017, 226.5 KB)

Contact person
Main contact - RFx: Slettestel, Fredeik smuri, emall: Fredric Slettestol®exari.com, phone: «47 997 09 032
Product and service groups

74.4.0 Advertising and marketing services.

1. First you need to download the ESPD Request XML file (as shown in the red square above)
and save it to your local machine.
2. Then use the link to our hosted ESPD service (as shown in the red square above) and first

select language.
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&« C @ 5 hips//espd.exaricontracts.com/espd ° T @ ( tlogepl z

Service to fill out and reuse the ESPD

Euwropean Commission Tools > European Single Procurement Docurnent

3. Then select "I am an economic operator", "Import ESPD" or "Merge two ESPDs" if you also
have a previous ESPD XML file containing your typical answers.
4. Then select File(s) for upload and select Country of your business, and finally Next to get

to the next page.
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I you are interested in the answers 10 the most frequently asked questions about the ESPD, please have a look at the FAQ leafiet

Who are you? @

| am a contracting authonty ©
| am a contracting entty O

“ & | am an economi operatr @ |

What would you like to do?

| 2@ mponeseo0 |
& O Merge two ESPDs O
L O Create response O

Upload document

R an ESPD Request or an ESPD Response
| Veig ft | ESPO request f old ESPD xmi

Where is your business located?
Select coum{ [Norway

7) ]
@ Previous I © Cancel |_

5. For each page answer all the necessary questions and click Next to get to next page, until
youreach the final interview page where you select Overview.

W WA BRI N T e S W R e

« C @A O hpss/espdexaricontracts.com/espd/response/eo/finish B € @ (loge z'
| |
‘ required documents:

|
””ﬂw‘gmﬂ of forms O'WU,":' dence ) v J ' ' l PSSR

Date | 13.04.2021
Place Bergen
Signature

|

You can now chick on 'Export to download and save the ESPD file on your computer. Contracting authorites must ensure that ths ESPD file s
avaiable 10 the economc operators alongside the other tender documents.

l @ Previous ] © Cancel l

6. In the Overview page you scroll through to the end and select Download as and we
recommend that you download both pdf and XML formats to your local machine. The XML file will
be your official bid document, but the pdf can be your readable copy.

S0verview
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| |
® Previous © Cancel l I Download as ~
7. After downloading the XML and pdf files, please log back into the Contiki Sourcing portal

and follow the steps below to Upload you ESPD answers.

Even though you can download
B ESPD request in PDF format
{ please keep in mind that
answers to ESPD questionnaire
shall be delivered in XML format
only.

Uploading ESPD answers

In order to deliver the answered ESPD questionnaire, upload XML file with your ESPD response in
the ESPD section to the right.

ESPD response

Upload your ESPD answers in XML format.

| Upload

Your response contains the following documents:
_] X ESPD response from Fine Steel Things Ltd....

If you use subcontractors, please upload their ESPD
response by clicking on the button below.

'-J‘}J Upload ESPD for subcontractors

The Sourcing portal will automatically verify if your XML file matches the requests questionnaire
schema and warn you if it doesn't.

. You don't need to upload PDF version of you
& ) answers along with the bid - Contiki will
generate PDF file from XML automatically.

Uploading ESPD answers for subcontractors

If you rely on subcontractors to deliver the contract that you are bidding on, you need to upload
a ESPD XML response for each of the subcontractors that will be used.

Please collect the relevant ESPD XML files from your subcontractors, you can send them the
Request XML file and give them the link to our hosted ESPD service in order for them to deliver
their ESPD XML file.

Click on the Upload ESPD for subcontractors button in the ESPD Response section, enter the
subcontractors company name and select the ESPD response XML file for each of them and click
Upload.

Click Done when you have added the subcontractors and the ESPD files.
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Upload ESPD response for subcontractors

Please upload ESPD response for the subcontractors that you will use.
Only the XML version of the ESPD response will be accepted.

Company name: ;Suboontractor 2 ‘\ | espd-response.xmi X Browse...
Company name: Subcontractor 3 |espd-response.xmi X Browse... | e
) Upload

List of ESPD responses delivered on behalf of subcontractors:
Company name: Subcontractor 1 ESPD response from Fine Steel Things Ltd. on TEST-0898 -.. X

" Done

You can return to this screen and manage ESPDs for your subcontractors any time until the bid is
delivered.
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Questions and answers

Before being able to ask clarification questions and view their answers you must first register
your intent to participate. This will make the Questions and answers button visible (shown
below).

Q All clarification questions must be posed prior to the deadline for clarifications which
is displayed above the Questions and answers button.

0 o There are no answered questions yet.
‘ ‘ You may ask questions until 05 Apr

2014 12:00.

L Questions and answers

All questions asked regarding an request, including questions asked by users other than yourself,
can be viewed by clicking the Questions and answers button on the request details page.

—. All clarification questions and their answers are anonymized and may be re-phrased
{ ) before being published and that all clarification questions and answers are visible to
all active participants on the request.

Gunter Reonay rele

Contiki momang.  iaas
Test of Clarifications and Manage contacts - Questions and answers Ask 3 question

Antewr 2ate Qunition date [} Antrwt pe O reference o

AR AR R Y2001 A0 A Sar » Ax4r

A Tt sche
’ 4\l " 4 - " af Ath wee
2rTICIpar

charactens left

Yo Can 33d mitiphe aLaChewnty 20 your
P00 BARIIE AN $12000 AT M RATRAG Mo, 15014000 s used 30 we Uve Arpwnted 3 VYRR TR AG Question heve

for other purposes 4014001 ¢ Company b ovie

Dse

N "

doscrioe odf Please select any 1ow in the It In order 1o Ash
P Y [ ! (ollow « Question

Ask now

In order to pose a clarification question on the request, you must write the question in the "Ask
a question" box. As you can see from the image above, a question can be 3000 characters,
including blank spaces between words.

You can add files as attachments to the question by clicking the Browse button and choosing one
or more files.

When the question is ready for posting, click on the Ask now button. The question is now
registered.

It will then be answered by the RFx responsible and published anonymously on the "Questions
and answers" page along with the answer, possibly with an attachment to the answer. The
attachment you added to the original question will be shown under the rephrased question. The
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published answer's attachment will be shown for all parties who have registered an intent to bid on

the request, while your attachment will only be shown to you.

Unanswered questions and their possible attachments are shown below the Ask now button in
the "Ask a question" box.

Ask follow-up

You can ask a follow-up question to any previous answered question in the list by first typing in the
question text in the "Ask a question" box and then select the relevant line in the list you want to
ask follow-up to.

k ) You can open or save any file from an attachment by simply clicking on it and chog
the desired action.

Each question has a number. Numbers are automatically generated random alphanumeric
sequences and are unique within a request process.

Whenever a question is answered, all parties who have registered an intent to bid on the request
should receive an e-mail informing about this.

To return to the request details page, click on the breadcrumb trail's step showing the request title
or use the backspace key.

Uploading bid documents

Before being able to upload bid document(s) on a request you must first register your intent to bid.
This will make the Upload button visible (shown below), enabling you to upload your document(s).

Your response has to be delivered before 31 Dec
2029 12:00 AM. The response is considered as
delivered only after you have clicked Confirm
delivery, but you can still modify your response
up until the response deadline.

Browse...

J Upload

You haven't uploaded any documents yet. Please
click the upload documents button to do so.

? The caption above the Upload button displays the deadline for uploading your bid
( ) document(s) along with how the customer has configured the Contiki Sourcing
Portal's bid delivery rules. Seedelivering a bid for further details.

Click on the Browse button to find the documents you wish to upload. In the appearing
dialogue, browse to find the documents. Select the documents you want to upload, more
documents can be selected at once by pushing the Ctrl key or the Shift key and click on OK.

The selected documents are now ready for upload and Upload button is now active. Click on
Browse or 'X' if you wish to remove documents prepared for upload and make a new selection.
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When you have added all the documents you want to upload click Upload. The upload will start and
once all the documents have been uploaded the request details page will refresh so the uploaded
documents will now be visible. If necessary, you can delete your uploaded document(s) by clicking
the red X delete icon located beside each document. However, if multiple users have uploaded
documents, then you can only see that there are other documents uploaded and who uploaded
them, but only the person that uploaded them can view or delete them (via the red X delete icon).

Upload response (Required)

Your response has been delivered and consists of the following
documents:
)  Section 1 - Quotation - Priced.pdf
; Uploaded by Remey, Gunter
Jg Section 2 - Technical specification - drawings.pdf

= Uploaded by Remey, Gunter
1 Section 2 - Technical specification - products.pdf
; Uploaded by Remey, Gunter
Jg X Section 4 - Parent Company Guarantee.pdf

Uploaded by You
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Upload GDPR documents

In ECE/Contiki Sourcing portal there is a separate Upload GDPR documents box (new 6.17.5),
where the suppliers are asked to deliver GDPR relevant documents such as CVs, person info
documents etc through a separate box which uploads the document to a separate folder and in
this way both customers and suppliers have more visibility of the GDPR relevant documents.

Gunter Remey Help

CO"tlk' R Consudting - Log cut
Home » Test 654
Request for information: Test 654 Availability. Public
Description

P Ploase contirm your interedt by:

Details 20 Sep 2020 12:00

Type: Roquest for information Your current status:

Status: Awalting vendor response e

Number: Enquiry. 00022989 - #Fx-1 Regiitered intent to participate

Publication date: 03 Sep 2020 - 2

Response due date: 20 Sep 2020 12:00 e Dectine to participate

mal -y —
-5 ...1"1_'1"?‘\,—-_,/ I ™ O, s /— P N . P P o e

Upload response (Required)

Your resporse has 1o be delivered before 20 Sep 2020 12:00
The bid s considered as delivered only after you have clicked
Confirm delivery. Ploase note that after you have confirmed
deliver you will not be able to modify your bid

Browse...

Your response containg the following documents:
B X Section 1 - Quotation - Priced. pdf
D X Section 2 - Techedcal specification - servic

. Contrm deltvery

Upload GDPR documents

Your GOPR documents will be delivered according to bid
deltvering rdes.

Browse..,

You havent uploaded any documents yet. Please click the
upload documents button to do so.

It is not mandatory to upload any GDPR documents, but the Customer will expect that any CV's
or documents containing personal information are uploaded through this separate box. If
necessary, you can delete your uploaded document(s) by clicking the red X delete icon located
beside each document. However, if multiple users have uploaded documents, then you can only
see that there are other documents uploaded and who uploaded them, but only the person that
uploaded each document can view or delete the document (via the red X delete icon).

Delivering a response

You can upload and delete bid documents on a request up until the request's Response Due
date/time

When you have uploaded all your bid documents, you will at some stage wish to confirm your bid
delivery. Depending on how the customer has configured the Contiki Sourcing Portal, there may be
a Confirm delivery button present below the Upload more documents button on the request
details page, as shown below.
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Your response has to be delivered before 01 Oct
2015 3:35 PM. The response is considered as
delivered only after you have clicked Confirm
delivery, but you can still modify your response
up until the response deadline.

|4 files are selected for upload

J Upload

Your response contains the following documents:
@ X Annex B4 Cost Plan SIMS.doc

@ X Appendix A Scope of Work contract for th...
@ X Dashboard.docx

3 X Estimates template-489107.xlsx

® Confirm delivery

If a Confirm delivery button is present, you need to click it when you are confident that the
uploaded files represent your complete and final response delivery. For more information about the
Confirm Delivery button, please see the info boxes below and the text in the document upload box
in the request details page.

If there is no Confirm delivery button, no further action is required from you to confirm your
response. Your bid will automatically be registered as delivered once the Response due date/time
is reached at which time an e-mail will be sent to your registered e-mail address informing you
that your response has been confirmed as delivered.

If several persons from your company have registered interest and uploaded documents, then this
is considered being a duplicate interest and depending on which documents that have been
uploaded this might require a duplicate interest handling. For more information see Handling
duplicate interests.

Depending on how the Contiki Sourcing Portal is configured, the confirmation of
- response delivery may be mandatory; this means that the Confirm delivery
{ ) button must be clicked for the response to be considered as delivered. This will be
stated in the request details page above the Upload more documents button and
you must confirm your response before the Response due date/time in order for the
response to be considered valid

Depending on how the request is being managed, the "Confirm delivery" action may
. beirreversible, yielding further changes to your response impossible after the
K ) button has been pressed. This will be stated in the request details page above the
Upload more documents button. In addition, you will receive a warning when
you click Confirm delivery informing you of this, enabling you to cancel the
confirmation if
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necessary.

_—. If you do changes in the list of uploaded documents after you have confirmed your
( ) delivery, you will receive a new email confirmation (new 6.18) when Bid due date
has passed containing the final list of documents delivered.
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Qualifications/clarifications

If the Main contact - RFx have enabled asking Qualifications before the bid due date, then you can
register qualification or clarifications to your bid, add attachments and after some discussions with
the customer these qualifications can be closed as Withdrawn, Accepted (directly accepted without
discussion), Agreed (agreed after discussions) or Noted.

Qualifications are deviations registered by the supplier, where the bid deviates from
requirements in the tender documents.

Clarifications are questions asked by the supplier or by the Main contact - RFx and the request
process coordinators.

If the Main contact - RFx hasn't enabled asking Qualifications before bid due date, then you must
first deliver your response before the Qualifications/clarifications button becomes visible as
shown below. There will be information in the box if you have unhandled clarifications from the
Customer.

N

?

a

Qualifications/Clarifications

All clarifications asked regarding the response to the request process delivered by the customer or
your company, can be viewed by clicking the Qualifications/clarifications button on the request
details page.

‘k ) All Response clarifications and their answers are visible only to your company and t
Main contact - RFx and the request process coordinators.
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Zescoupa

Gunter Remoy  Melo

Contiki A

Mome - Text of Clarifications 0°9 Mardge condacts » Quoiifivetions/Clarificetions

Pre-qualification Test of Clarifications and Manage contacts - Qualifications/Clarifications
mmwmmmmwm Resporse Clarifications. Click “Answer the guestion” button under the guestion to write a response and Save answer. When

you are ready to close the clarif) with ¥ L d, Agreed, Noted, etc - you can select new status and Save answer.
bmmm{wmmmﬂ»wﬁlnmﬁumhd&nhm checkSox and thee click Post all marked guestion”,

The Main contact - BFx will be notified sbout your angwer by emall after you click Post all marked clarifications”,

Please remember that coly posted clanfications are visible to the Customer. You can ask follow-up questions to any answered clanfi Oy el % the red row and select Ask
followup clarifications. You can also select Edit answer/status for your posted clarifications that is not answered by the Customer.

Unhandled response clarifications ®
There is 1 unanswered response clarification
Fost all macked clarification: Regtster new clarification

7 05, Resporse clarification text:
We are missing the annual report in you bid do

Response clarification hseed by customer at 12 Apr 2021 10:41
report through this clarification,

Suppher can ask

new Clanfication

Ansrer the question Suppher can select Clanfication Clarfications now have
from st and Ask folow.up or Ednt status based on resuls
clanficatonvstatus of EScussions
Handled response clarifications w
| Prease setect any row below In order to Ask foliow-wo clartfication o £or statun
A Ansever A i date
3013021 | 3/20/2011 01 Qual O1: BRI OR Services iswued Qual 01: Customer answered hond by e, Guter (LAY
5101 AN $:53:01 AM : h : tusser 0 Remey
4127200
191200 s by Gunter :
SEROM ([N BeR Erenay <. bdder” WthOmen 1O a7
NN | V2072000 0 ¢ asned new follon Bidder amseered follon IO DY g GURREr :3%‘”'
P00 AL 9:53:01 AV T . » customer Romoy i
4127200
42700 Issued by Gurter o 2
Wi Tam 0103 Bidder Withdraw Sader” WiNemn (SO 8317
372012021 | 372072021 02 Qual O2: hswed by R OR Services Quat 02: € answered Sl by Gumter L0
RSO AN 9:53:01 AM 1 # Customer bidder ™ gy 33
312072000
3207200 Tssued by Gunter ¥
SsnopMt: (| WO Ot dgmes cmoner Mol gy G315
4108
0 Isued by
gnm $:00: 14 Al [} Didder new clarification Cuntomer anpwers, but still open Didder Open
3247200 Isswed by
$:02:23 AM o Bidder clarification 4 bidder Open

In order to answer a response clarification question, you must click "Answer the question™ button

inside the clarification block and write your answer in the opened window. As you can see from the

image below, an answer can be 3000 characters long, including blank spaces between words. If the

clarification is a follow-up clarification then you can see the previous clarifications in the discussion

thread when you write your question/answer. You can also add documents and change the status of

the qualification/clarification.
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I.\
| & Previous clarification qQuestions/answers in this discussion thread
i Clarification date 1D 4 Clarification Answer date Answier
4/7/2021 8:40:36 02 Qual 02 4/7/12021 8:48:09  Customer noted
AN AN
| 4/8/2021 4:03:58 02-01 We need to reach an agreement. Do you  4/13/2021
PM agree with our suggestion? 7:29:04 PM
1
& Enter your question here:
| p2 need to reach an agreement. Do you agree with our suggestion?
|
%
' >
.
' 3
2936 | characters left
4
| Please salect a new status if you want to close the clarification: b
Open v
L.
| ¥ . 3
Y na3a muitiple attachments to your question h 5 & -
‘ou can add multiple attachme: 0 your question here Sove question Cancel
Browse...
\

You can add one or more files as attachments to the answer by clicking the Browse button and
choosing the proper files.

When you're done writing your answer, click on the "Save question/answer" and your answer
will be saved, however you can still edit your answer before posting.

When the response clarification answer is ready for posting, mark it as ready for posting with the
Post check box in the clarification section and then click Post all marked questions. The answer
and its attachment are now visible to the request coordinators and the questioner will be
automatically notified about your answer via email.

You can also post more than one question at a time by marking multiple clarifications with Post
check box before clicking on the Post all marked questions button.

. Please note that only the answers that were posted will be visible to the request
{ ) coordinators. You must go through the post procedure in order to show the coordinator
your answer.

Warning for Bidder: Please be aware that after you post an answer to a Customer
issued clarification, then you can still edit your answer and change the status of the
clarification via the Edit/change status button in the Answered clarifications list. However,
when saving the changes, the edited clarification answers are immediately posted again
after saving.

Whenever a new response clarification is created by request coordinators, you will receive an email
notification that there are new response clarifications awaiting your response.

To return to the request details page, click on the breadcrumb trail's step showing the request title
or use the backspace key (or Alt+Left arrow).
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Contiki eContracting Portal

My contracts list

Once you are logged into the Contiki Sourcing Portal, you will in addition to the My request
processes list, also see the My contracts - an overview of contracts you take part as a supplier. All
contracts shared with you are displayed in this list.

My contracts list contains columns that show:

The contract's identification nhumber (Number);
* a short description of the contract (Description);
* the contract's start date (Start date);

* the contract's end date (End date);

* the contact person and supplier company chosen for the contract (Company contact); O

commercial coordinator of the contract (Procurement responsible).

Contlkl A3 OM Services losout

Welcome to Contiki Farm Sourcing Portal.
Contiid Farm Sourcing Portal i the wed portal where potential bidders have access 1o our current RFls, RFPs, etc. The entive process from putlication to submtssion of &
response |5 carried ot here, Published information is avallable to all users, while some Interactions will requive A registration

My contracts

Number « Description Sart date End date Company contact Procurement Responsitie
Enouiny 024408  Commudtancy Services 31 Jan 2019 31 Dec 2019 Guater Remay [RI ON Se Gunter Remoy

STO9M Need for Drilling Bits 01 Mar 2019 01 Mar 2022  Guoter Remay [RI Ol Se Gunter Remoy

In order to see the details and/or perform specific actions on a certain contract, click on it's number
or description. This will take you to the contracts detail page.

Contract details

Contracts details page

The Contract details page contains the general information regarding the contract along with
separated lists of both draft and finalized documents associated with the contract and shared with
your company.

For complete information about actions that can be performed on this page please see Draft
documents, Finalized documents and Variation Order Requests articles.
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contiki
L:M".”" tontract nlufuuﬂ e

Home = Controct details: TEST048
Contract TEST-048 - Awarded @

Description: Dtiling equipment

Start date: Original end date: New end date:
Contact Commercial co-ordinator Mt g, emall S S g e
person
Draft documents ®

Here you can find all shared draft documents regarding this contract. You can also view documents, edit them or see the full comments history by
clicking the links to the right of each docurnent. Note that there is a short version of Last comment for each document in the grid, with 3 possibility to
quickly reply on it or view full version of it.

Document. | Version | Locked by A I
) amendment document {619 b) 1.0 #” view | 2 edit | = comments (0) ‘
[ Quick reply

Finalized documents ®

Here you find all shared finalized documents regarding this contract. You can view the documents and you can see the full comments history by clicking
the links to the right of each document,

Dot L Vst
LB Appendix A (12 kb) 1.0 4O view | 5 Comments
B Appendix & (40 kb) 10 4 View | ‘O Comments
L Contract document (40 kb) 1.0 0 View | & Comments

Click here to download all finalized documents in one zip-file

Variation Order Requests

This functionality is optional and may not be available in all contracts. It can be turnec
on/off by contracts commercial coordinator.

The Variation Order Requests section you may view and submit VORs.
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Horme « Contrace detolls: TEST-0120
Plecse be aware thot oll the cotes on this page are shown In the wed servers time 200e ((GMT=01:00) Amstercom, Serlin, Bern, Rome, Stockhalm, Vienng)
Contract TEST-0110 - Expired ¥

Variation order requests (VOR)

Here you can see M the variation order requests subenitted by you of shared by CONLACts CO-OrdInator, You can Nad the wploaded documents related 10 the varlation order reguests in the
finalized documents $oction

@  Subewitavom
tamber Description Date registered  Start date End date Value
@ TEsTVOR 20 Jun 2014 NOK 0.00 ;) View @ upioad Comments
O Reply
Q@ TESTVOR 26 May 2014 NOK 0.00 ;) ew @ upicad Conments
Comment posted by Vadym Steel, Fine Steel Things Ltd. on 12 Jun 2014 12:39
This t5 a test VOR. Mlease delete It at once
O Reply

Zecoupa

contiki

Description: Rotary angnes fer RDAL-2
Stant date: 12 jun 2094 Oviginal end date: 31 Jd 2014 New end date:

Contact Procurement Responsbie A v -
person

The Variation orders requests grid contains columns that show:

VOR number in the contract (Number)
Name of the VOR (Description)

The date VOR was registered in the system (Date registered)

00 start date O End date

Estimated value of VOR (Value)

Buttons for various VOR operations. (View, Upload, Comments)

The grid also displays the last added comment for each document, with a possibility for adding a
quick reply.

If the comment is longer than 500 characters or contains more than three rows, only a short version
will be shown in the grid. To view the full comment - click on the 'Expand' button in the comment
you want to view.

You can also view documents, edit them or see the full comments history by clicking the links to the
right of each document.

These are the buttons in the VORs grid:

View - click on this button opens the VOR details page.

Upload - clicking on this button will open upload more documents pop-up. Use it to add more
documents to the VOR. The documents uploaded here will be seen in the Finalized documents
section at the bottom of the screen.

Comments - this button is actually a link to the comments page for this VOR. The functionality
is similar to theDocument comments page
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Submit a new VOR

Submit a VOR button allows you to create a new Variation Order Request in this contract. When you
click it the VOR submitting page will be opened.

— - - Steel, Vm Holp
g? nl!tlvllhl ‘ Fine Stoel Things LA, | Loe ot

Home « Controct details: TEST-0110 « VOR registrotior

@ Register new VOR
Please enter all required data about new variation order request and click on the Submit

Description:

Numbes: 3 Revision: 1 Date recelved: 19 Sep 2014
Start date - End date: .

Value: o

Description

of the
change

Background
reasoning
for the
change:
Browse. ..

You can upload more documents later, when the variation order request is submitted

Submit Canced

It contains the following fields:

* Description field shall contain short description of the VOR

*  Number, Revision and Date received fields are filled in automatically during registration and
cannot be modified.

* Start date and End date - needed to define time period of VOR. Optional field.
* Value - defines the value of VOR in the preferred currency. Optional field.

* Description for the change - multi-line text field for you to describe what are the changes
requested. Optional field.

* Background/reasoning for the change - multi-line text field for you to describe the reason
for changes requested. Optional field.

* Browse button to select one or more documents to be uploaded for this VOR. The documents
you uploaded will be instantly available to everyone who has access to this contract. Please note
that you can upload more documents to the variation order later, when
it is submitted. The uploaded documents will be available in the Finalized document section at
the bottom of the contract screen.
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Draft documents

The Draft documents section displays all shared draft documents regarding the contract you are
currently viewing and "Add a document" button.

Oraft decuments

...... you can find M Shared draft documents regarding this contract, You can chooe 10 view of edit the docunsents s0¢ the full comments history by clicking the links to the right of each

Documaent Version Loched by
B Annex B4 Cost Plan SIMS (33 k2

Comment posted by Yadym Steel, Fine Steed Things Ltd. on 18 Sep 2014 17:24 Version 1.1
Thank you
Have 2 great dayl

B Annex 0 Corporate Itegrity sad Sockal Responsibitity SIws.doc (8

Comment posted by Vadim llyin, CMA Contiki AS on 19 Sep 2014 17:36 Version 2.0
s this version fina

> olsnaiag o
Jre plansing

B Appendix B2 Brealudown of Contract © SIS, doc (32 4 > Vi Can
Comment posted by Vadim liyin, CMA Contiid AS on 19 Sep 2014 17:51 Version 3.0
¢ looks IBe {fecent understanding of point .11

Add a document button allows you to upload new documents to the contract. When you click it the
document upload page will be opened and you can upload documents to contract just in the same
way you uploaded documents in a request process. The documents you uploaded will be instantly
available to everyone who has access to this contract.

The Draft documents grid contains columns that show:

* Document icon, name and size (Document);
* Document version (Version);
* Column that shows who is currently editing this document (Locked by);

* Buttons for various document operations.

The grid also displays the last added comment for each document, with a possibility for adding a
quick reply.

If the comment is longer than 500 characters or contains more than three rows, only a short version
will be shown in the grid. To view the full comment - click on the 'Expand' button in the comment
you want to view.

You can also view documents, edit them or see the full comments history by clicking the links to the
right of each document.

These are the buttons in the Draft documents grid:

* View - click on this button to view the document file (a save dialog will be opened to save the
file locally).
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* Edit - clicking on this button will also open a save dialog so that you can save and edit
document the locally. But this will also "Lock" this document for you so that no one else will
be able to change it until you finish with it.

* Unlock - clicking this will unlock the document for other users, so that they can edit it too. Note
that your local copy will not be deleted from your local storage.

* Update - clicking this button will open the 'Update document' pop-up, so that you can update
the document. Note that updating the document will also unlock it.

* Comments - this button is actually a link to the comments page for this document. See the
Document comments page article for detailed information.

* Expand - this button will expand the comment field so that the full comment is shown if it is
more than 500 characters or 3 rows long. The button will become a Collapse button after being
clicked.

* Collapse - this button will restore the comment field back to its normal state and then become
the Expand button again.

* Reply - allows you to post a quick reply to this document's last comment. Clicking on it will
expand the 'quick reply' section under the last comment field.

Update document pop-up

The update document pop-up window will be opened when you want to update any of the draft
documents.

To update a file, you must write your comment in the comment field, click the Browse button under
the comments field, select the updated copy of the file you want to update, and c lick post comment.

The file will be updated and the comment you added will be posted.

Adding a new comment is pretty similar to updating a document, but the document itself will not be
changed. Your comment will be added to the documents discussion.

Finalized documents

The 'Finalized documents' section contains all shared finalized documents regarding the contract
you are currently viewing.

Finalized documents

Here you find all shared finalized documents regarding this contract. You can view the documents and you can see the full comments history by dicking

the links 1o the right of each documant

Document Version
= 1B Appondix A (12 kb) 1.0 O View | Comment:
1 Appendix B (40 kb) 10 4, ' View | Comments
.gv ontract document (40 kb 1.0 o2 View | Comments

lick here to download all finalized documents in one Zip-file

© Exari Norway AS, 2021
48



The 'Finalized documents' grid contains these columns:

* Folders in contract or sub objects in which the finalized documents are stored;
* Document icon, name and size (Document);
* Document version;
* View link that will open the download file dialog;
* Comments link that will lead to the document's Comments page.
_—. To download all finalized documents at once, you can use the Click here to

K ) download all finalized documents in one zip-file button at the lower part of the
'Finalized documents' section.
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Document comments page

The 'Document comments' page shows all comments posted for the document. The page consists of
general document information in addition to the buttons;

e View document - will open a save file dialog and

e New comment - enables posting of a new comment.

contiki

Mome = Controct detalls: TEST-102 « Document detalls

Document: Amendment document Current version: 1.0

Document created by Jamt, Jorgen, on 10/20/2010 7:42 AM
Last updated by Jame, Jorgen, on 10/20/2010 7:42 AM

v View document ‘G New comment

Comments
. Comment posted by Siies s, Jamt & Son 10/20/2010 7:49 AM
This looks good.

Please go ahead with this and finalize the amendment.
' Comment posted by Jergen Jamt, The Contiki Farm AS updating to version 1.0 10/20/2010 7:44 AM
1 have made a first draft of the amendment. Please take a look and comment back to me.

e N = o

Contiki Reverse Auction

My auctions

After logging in to the Contiki Sourcing Portal you will see the auctions that you are invited to
participate in under "My auctions".
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The "My auctions" page list contains columns that show;

* the auction name (Name)

* the related RFx (RFx Name)

* what kind of auction this is (Type)

* it's status (Not started, Running and Completed)
* when the auction start (Start time)

* when the auction end (End time)

In order to see the details for an auction and place bids, click on the auction name. If you want
to see details about the related RFx click on the related RFx name
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The auction page

| Contiki

s | ity e g Ae st oy B bant ool

| Auction: Yearty markwp for power supply to Brownfield oiffeld The s fie @il st

E L R L
| Bescriptien
A I e R L "‘""‘“‘Wr'-»
1 -
| Seces Yow vemet

Yout commnt bt LAY L
L L
O Wl o 1 o 202 0 P
Commmy oo hww

Ao v et 0 K S 4T 1 ) A, e, e, e, SiAee, §iae

| Benerel infarmation aheat the suction rules

| ey

| - — e
“Top e g Pt 4 Yh T -
T ol s st B b by £ 00 0k

| Contact persen
| M etat W Seladw, Hrede b Teil (WMl sl St b e i)
| Besders
- “hwm Sam ] i Lareetan

weien | N E— 1908 W

1 Fpedoen w L 1,19 00 e 109 000 wow

e S e s, Tem, o e owse.  SSSESENCEIS

As shown above, the auction page contains general information about the auction. On this page you
will also find general information about the auction rules, rules set for this auction and information
about other bidders. In the list of bidders you will find the company you are representing and see
your rank against the other competitors.

The auction status is shown in the right section of the page. This section will change depending
on the auction statuses not started, running and finished.

Before the auction start

The auction will start in
0 days 00 : 09 : 40

You are welcome to participate in the auction:
Your current rank: 2
Your current bid: 2,190,000 NOK

When the auction is running, this is the place on the page where you can place bids when the
auction is running.
When the auction has finished

The auction will end in
0 days 00 : 28 : 46

You are welcome to participate in the auction:
Your current rank: 2
Your current bid: 2,190,000 NOK

@ Place new value
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The auction is finished
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General information about the auction rules

The Price model

Is used to score your price. If there are other criteria in addition to price, the scores from other
criteria will have been set before the auction starts and cannot be changed during the auction. Your
total score may increase or decrease depending on both your own, and other bidders, bids.

Tap to win

If "Tap to win" is activated for this auction you will find a pre-set "Tap to win price". This gives
you the opportunity to win the auction if you are willing offer the "Tap to win price". The tap to
win button will be visible when the auction starts. If any of the bidders click on tap to win or
place a bid equal or lower than the "Tap to win price" the auction will be end.

The bid must be improved by
If "The bid value must be improved by" is activated for this auction, you will have to increase
your bid at least by the defined value in order for the bid to be determined as valid.

Time settings

"Overtime may start within" is the setting for when the auction may be extended. If there is a
bid placed within the defined time, the auction clock will reset to the value defined in "Reset
clock to". If there are no new bid placed within the defined overtime period or within the reset
clock time, the auction will end.

Rank and information about the bidders
Under "Bidders" you will find information about your rank, bidders, score, number of bids initial
bid and current bid.
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Tap to win

The "Tap to win" is a functionality that makes it possible for all the bidders to win the auction at
any time before the auction end time.

The auction will end in
0 days 00 : 28 : 46

You are welcome to participate in the auction:

Your current rank: 2
Your current bid: 1,200,000 NOK
& Place new value

You can win the auction if you offer this price:

Tap to win price:
600,000 NOK

©@ Tap to win the auction

You may win the auction by clicking the tap to win button or place a bid equal or less than the
tap to win price specified for this auction.

The auction will end if someone click "Tap to win the auction" or places bid lower or equal to the
"Tap to win price"

If no one offer the tap to win price the best ranked bidder would be the winner of the auction
when the auction time ends.
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How to place a bid

If you want to place a new bid during an auction you insert the amount and click place new
value button as shown below.

The auction will end in
0 days 00 : 28 : 46

You are welcome to participate in the auction:

Your current rank: 2
Your current bid: 2,190,000 NOK
+) Place new value

Bid can only be placed during a running auction.

Information about start and end time is show under the auction details at the auction page.

Be aware that for some auctions there might be set a pre defined value that you must improve
your bid by.
This value is shown under the auction rules.

For some auctions there might be e pre set "Tap to win price", please click the link for more
information.

Be aware that the auction may be extended if bid are new bids placed within latest minutes of an
auction.
More information about this is found under the general information about the auction rules.
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