‘y
‘W

g
equinor

EMA Version 1.0 How-To Guides

User guide for Equinor Suppliers:
Establish New Agreements




-

equinor %:

‘y

Content

Learning Objectives ’

The purpose of this guide is to
support Equinor suppliers in using
the new solutions for establishing
and managing strategic
agreements with Equinor

01 Registering as an Equinor supplier

Receiving requests for information (RFI), requests for proposal (RFP)

02 and submitting response

03 Negotiate new agreements with Equinor
Who is this for?

Equinor Suppliers 04 Communicating with Equinor during RFIs and RFPs

05 Signing new agreements

©2024 All Rights Reserved 2



-

equinor %:

‘y

Content

Learning Objectives ’

The purpose of this guide is to
support Equinor suppliers in using
the new solutions for establishing
and managing strategic
agreements with Equinor

01 Registering as an Equinor supplier

Receiving requests for information (RFI), requests for proposal (RFP)

02 and submitting response

03 Negotiate new agreements with Equinor
Who is this for?

Equinor Suppliers 04 Communicating with Equinor during RFIs and RFPs

05 Signing new agreements

©2024 All Rights Reserved 3



R 4
“W

equinor

Supplier registration in SAP Business Network

If Equinor requires collaboration through the Equinor
EMA solution, such as during RFPs when
entering intO S'[I’ategiC ag I’eements, Supp”el‘s In:g :;SMIZTL‘?‘UTOMATED EMAIL. PLEASE DO NOT REPLY DIRECTLY TO

must be connected as an Equinor supplier in

ear ier N
the SAP Business Network. This can be Dear  Supplier Name

The Supplier Onboarding Team at Equinor - TEST invites you to register as a

done by either registering a new supplier supplier.

accou nt (If nOt already regiStered) or Iln kl ng Equinor - TEST uses SAF Business Metwork to manage its sourcing activities
icti 1 and to collaborate with suppliers. Click Here to start the 'Registration Process’

an eXIStIng accou nt tO Eq uinor. by creating an account with SAP Business Metwork or login to your existing

account.

- Equinor will trigger the registration process
You are notified that your Registration process is currently at - 1. Request

by Sending an email to the su ppller Submitted > 2. Request Approved = 3. Registration Invitation Sent > 4.
Contact Th iS email Wl" Contai na ||n k tO Registration Questionnaire Submitted = 5. Registration Approved stage.

Conti nue the registration th rOUgh the SAP To complete the registration, please fill and submit "Supplier Registration
. Cluestionnaire’. You are encouraged to follow the below rules to speed up the
Business Network. regisiration process.
- Be diligent in providing the requested information as incomplete or incorrect
R CIle the L| n k input will result to rejection of your registration.

- Upload all attachments in clear PDF and/or JPEG formats only.
- Check emails regularly for nofifications from the Supplier Onboarding Team

Please visit mps:mess sino coovabous sk ienaion dorsupiees 10 find more information.

This link is only valid for 72hrs. If
the link has expired, you need to Best regards.
request Equinor to re-send the B ez ng Team
invitation. Please contact your

Equinor contact for this.

©2024 All Rights Reserved 4
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Supplier registration in SAP Business Network

1. Click on either Create new account or
Use existing account dependent on
whether you already have an account in
SAP Business Network

2. Fill in the necessary information

@ Help

Connect with Equinor - TEST on SAP Business
Create an Network to collaborate.
account if
needed.
Standard SN

accounts are
free of charge [ esengeecome [

Not sure whether your company already has an account?
Search for your company

©2024 All Rights Reserved 5

Create an account to connect and collaborate
with Equinor - TEST on SAP Business Network

Company information

DUNS number

Don't know your DUNS number?
Company (legal) name *

Supplier Guide Account

Country/Region *

Norway [ NOR ] ~

Address line 1 *

Andebu

Address line 2 Fi II in
necessary
attributes

City *

Andebu

State

Choose a siate v

Administrator account information @

First name * Last name *

Email *

Use my email as my username

Password * Repeat password *
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Supplier registration in SAP Business Network

- When signing up as a new account, you will have to confirm your email address. The confirmation link lasts for 72hours. If the

confirmation link has expired before you make confirmation, follow the provided steps in the same email to receive another
confirmation link

- Follow the system guided steps. When done, you have successfully created an account in SAP Business network. This enables
Equinor to send you RFIs and RFPs and enables you to use the system provided communication tools (see the section
‘Communicating with Equinor during RFIs and RFPs”)

Action Required: Confirm your email iaboks x

e— Almost done! We just need a

_ little bit more information. Y h
ET Business Network O u aV e
Confirm your email Please provide the information below and you will be discovered by

maore customers looking for companies like yours.

e Supplier Name S u C C e S S f u I I y
Thank you for joining SAP Business Network. To finish signing up, you just need to Product and Service Categor‘\es
confirm that we have the correct email
o C r e at e d al l
Enter Ship-to or Service Location | l Add I or Browse

If the link expired, login to propos: ariba.com and click "Resend". You will L ] I
then receive another confirmation e

n
If you are unable to access the page, copy the paste it into your web browser:

| Enter Product and Service Categories | l Add I or

Ship-to or Service Locations

Link expires: Sunday, Oct 13 06:09 AM PDT
hitps-//service ariba com/AL 1

UMizLOYdZAVHQIUBWMOVKT61XqkhkyS&anp=Arib: Submit Remind me later Don't show this e again
Sincerely, SAP Business Network team
Optional: you

Confirm can skip this if
email not relevant

©2024 All Rights Reserved 6




How to add a new user to your company's SAP . ¥®
Business Network supplier account

+ If several people require access to your SAP Business network account, your supplier account administrator can add users with the following
steps:

« To add users to the account, you must first create at least one role. You can assign multiple users to the same role or create a separate role
for each user.

______________________________________________________________________________________________________________________________________________________________

Step 1) Create arole Step 2) Create a user Step 3) User log in
1.In the upper-right corner of the 1. In the upper-right corner of the »  After you create the user, the user
application, click [User application, click [User Initials] > receives an email with the username
Initials] > Settings and select Users. Settings and select Users. and a temporary password
2.Under the Manage Roles tab, 2. Click the Manage Users tab. *  The temporary password will be valid
click + _ . for 24 hours

. 3. Clickthe + icon. «  The user must access the account
3.Enter a Name for the role. 4. Enter the user's information and change the password when
4.Select the appropriate permissions (Username, Email Address, First logging in for the first time
using the check boxes. Name, Last Name and Phone).
5.Click Save. 5. Select arole in the Role Assignment

section.

6. Assign a customer (All customers or
Select Customers).

7. Click Save.

©2024 All Rights Reserved 7
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When you are invited to participate in an RFl or o
RFP you will be informed through an email

- Once Equinor has invited you to participate in an RFI or

RFP1 yOU WI” receive an email aSking yOU tO CIiCk the Equinor - TEST has invited you to participate in an event: Test tender 14.02.2023. nbox «
link and proceed to SAP Business Network oty prdassoquinorT00c U5 Qasrep bncom
« Click the Link Equinor - TEST
Welcome,

Equinor - TEST has registered you on their Ariba Spend Management site and
invited you to participate in the following event: Test tender 14.02.2023. The
CI H k th I k event starts on Tuesday, February 14, 2023 at 2:55 AM, Pacific Standard Time
IC e In and ends on Monday, May 15, 2023 at 3:55 AM, Pacific Daylight Time
Click Here to access this event. You must register on the Ariba Commerce

Cloud or log in using your existing Ariba Commerce Cloud account username
and password before you can access this event

NOTE: This link is only valid for 30 days. Make sure to register on the Ariba
Commerce Cloud before the link expires. After you register on the Ariba
Commerce Cloud, you can no longer use this link.

If you do not want to respond to this event, Click Here. You must register on the
Ariba Commerce Cloud or log in using your existing Ariba Commerce Cloud
account username and password befare you can indicate that you do not want
to respond to this event.

We look forward to working with youl

Thank You,

Equinor - TEST

©2024 All Rights Reserved
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You can also go to the RFI/ RFP by logging Into .o
the SAP Business Network website

Link to SAP Business Network website

1. Once logged in, click Business Network

2. Click Ariba Proposals And Questionnaires T Ao proposals and Cuestonnaes ~ ST 25 ® @

3. You can expand the folders, and click into the RFI/RFP R
you Want to VieW There are no matched postngs.

Welcome to the Equinor electronic tendering site.
The Equinor tender principles are:

| Dt ST Y L We believe in the benefits of competition and Equinor always competes in a fair and
ethically justifiable manner.

G % portalusbn.cloud.ariba.ce

. We seek to work with others who share our commitment to ethics and compliance.
We expect our suppliers and business partners to adhere to ethical standards which are
consistent with our ethical requirements when working for or together with us. ‘ '
> -
[

. Qur ambition is to cooperate with the best performing suppliers and we expect our
Workbench ~ Catalogs v Assessments suppliers to maintain a high standard of performance throughout the contract period

equinor

y BN |
\"A We are committed to using suppliers who operate consistently in accordance with our
. values. and who maintain high standards for health, safety and environment, ethics and
Leads ';Lm“c"“ corporate social responsibility.
o
y \& - Lidry V. Awarding principles are developed prior to the tender.

Overview

0 0 0
Home You can see RFIs and RFPs that
are completed, open and pending

My widgets 3% customize Events ==
Title D End Time Event Type Participated

Company profile Shipment tracking

VI.  Whenever possible a value model including non-price factors will be included in the
tender.

Status: Completed (236)

Purchase order number.

> Status: Open (31)

35% »  Status: Pending Selection (296)

©2024 All Rights Reserved
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Accept prerequisites

1.  Once in the RFI / RFP, click Review Prerequisites to see
the terms you need to agree on in order to see the RFI/RFP
content

2. Thenin the next page, accept the terms and any other
mandatory Prerequisites

3. Select Yes
4. Click OK

Company Seitings v Feedback Helpw

Ariba Sourcing

Go back to Equinor - TEST Dashboard

Desktop File Sync

Event Details = Doc2215578558 - RFP to supplier

Time remaining
CI_) 119 days 23:33:47

Event Messages Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the

event. Some prerequisites may require the owner of the event to review and accept your responses before you can continue with the event. If
you des terms of the prerequisites, you cannot view the event content or participate in this event.

Download Tutorials

¥ Checklist
Review Prerequ I Decline to Respond ] [ Print Event Information
1. Review Event Details
. Event Overview and Timing Rules
2. Review and Accept
Prerequisites
Owner (O] Currency:  Norwegian Krone

3. Submit Response Commodity: Chemicals including Bio Chemicals

Event Type: RFP and Gas Materials 12
Regions:  APAC Asia Pacific

Initial Contract Period (in Months): 12 (&)

Publish time:  10/10/2024 4:17 PM

Due date:  2/7/2025 3:17 PM

Currency Rules

Allow participants to select bidding currency:  Yes (i)

g

-

equinor -

Ariba Sourcing

o back to Equinor - TEST Dashboard

Prerequisites

¥ Checklist

1. Review Event Details

Prerequisites

Desktop File Sync

Doc2215578558 - RFP 1o supplier

To continue with this event. complete the prerequisites below. Some of the prerequisites might be access gate questions that you must answer
before you can see the event information. Other prerequisites might serve as a participation gate that restricts you from submitting your
response unless you have responded to them.

2. Review and Accept E Would you like to accept the Bidder Agreement? View Bidder Agreement

3. Submit Response

1 accept the terms of this agreement. I

1 do not accept the terms of this agreement.

Prerequisites = v
Name t

¥ 1.0 Acknowledgement of Enquiry

1.1 Acknowledgement of Enquiry
Tenderer shall confirm the following within 3 workdays of having received the Enguiry by selecting
"Yes".

We acknowledge receipt of the Enquiry

We agree to comply with the requirements of the Instructions to Tenderers, hereunder the
requirements for confidentiality.

We will submit a Tender, and the Tender will be submitted within the due date.

In the event Tenderer does not wish, or is unable to submit a Tender, they shall select "No" as
confirmation of not submitting a Tender while providing a reason in the comments. If applicable
Tenderer will destroy all hard and electronic copies of the Enquiry Documents or any information
obtained from qualification, RFI, or any other processes where information about the tender may
have been obtained

2.0 INTRODUCTION

3.0 SCOPE OF WORK Less... —

The attached draft agreement describes the Scope of Work that is requested by Company in this Tender and that shall be subject to
Tenderer's price quote and Tender response.

(*) indicates a required field

©2024 All Rights Reserved
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Select lots to bid on and the currency

- Click Select Lots to select the lots you
want to bid on

Sourcing

30 back to Equinor - TEST Dashboard

Event Details & Doc2169814685 - RFP_Network equipment and servers

Event Messages Download Content ] I Review Prerequisites Print Event Informatios

Response History

Download Tutorials

Acknowledgement of Enquiry

¥ Checklist Name t

¥ 10 Acknowledgement of Enquiry
1. Review Event Details
11 Acknowledgement of Enquiry
Tenderer shall confirm the following within 3 warkdays of having received the Enquiry by selecting "Yes”.
2. Review and Accept
Prerequisites
+ Ve acknowledge recsipt of the Enquiry
+ Ve agree to comply with the requirements of the Instructions to Tenderers, hereunder the raquirements for confidentiality
Select LotsiLine ltems + Ve will submit  Tender, and the Tender will be submitted within the dus date.

=

pies of the Engu

Submit Response In the event Tenderer does not wish, or is unable to submit a Tender, they shall select "No” as confirmation of not submitting a Tender while providing a reason in the comments. If applicable Tenderer will destroy all hard and electroni
information about the tender may have been obtained.

¥ Event Contents R -
Event Overview and Timing Rules

All Content
Ouwner. @ Curency:  Norwegian Krone
Acknowledgement Event Type: RFF Commos Electranic hardware and companent parts and accessories 3213
of E

Regions:  NOR Norway

TRODUCTION Initial Contract Period {in Months): 12 (5)

m

Publish time:  9/11/2024 10:17 AM

w

SCOPE OF WORK Due da

2025 9:17 AM

This is only relevant in case
its an RFP (not relevant for R
RFI) wa

COMMERCIAL
QUESTIONS

Currency Rules

Allow participants to select bidding currency:  Yes (3)

o

@

©2024 All Rights Reserved
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Select lots to bid on and the currency

1. An RFP from Equinor will always have a preferred defaulted currency. In certain cases, it may be possible for a supplier to place
a bid in a separate currency. You can do this by choosing the currency in the drop-down menu shown below. You can also
choose to bid with different currency for different lots by selecting the check box below

2. Select the lots you want to bid on
3. Click Confirm Selected Lots/Line Items

Doc2169814685 - RFP_Network equipment and servers_INBY Th'S |S Only relevant |n Case
its an RFP (not relevant for
RFI)

Select the bidding currency at event level. You place bids using the bidding currency. This is the default currency assigned to all lots below.

Event Bidding Cury
elect event bidding currenc :

| Use a different currency for different lots

w

Morwegian Krone R

Select Lots/Line ltems Select Using Excel

2 ots Available for Bidding

Mame Reason for not bidding

2.2 Servers
Confirm Selected Lots/Line Items

©2024 All Rights Reserved 13
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Fill in the response to the RFI/RFP

1. Fillin all the required information. The questions within the event can be of different answer types such as: Yes/No, dropdown
selections, attachments, dates etc.

2. Once finished, click Submit Entire Response

Note: You will be able to
= Doc2169814685 - RFP_Network equipment and servers .

revise your response
“our response to the prerequisites has been submitted untll the RFP due date

All Content o

Name 1

Price Quantity Extended Price Total Cost Requested Deliverny Date Lead Time

¥ 10 Acknowledgement of Enquiry

1.1 Acknoviedgement of Enquiry
Tenderer shall confirm the following within 3 workdays of having received the Enquiry by sslecting "Yes".

+ We scknowledge receipt of the Enquiry
* Ve agres 1o comply with the requiremants of the Instructions 1o Tendsrers, hersunder the requirements for confidentiality. » =
« We will submit a Tender, and the Tender will be submitted within the due date. = v

In the event Tenderer does not wish, or is unable to submit a Tender, they shall select "No” as confirmation of not submitting a Tender while providing a reason in the comments. If
applicable Tenderer will destroy all hard and electronic capies of the Enguiry Documents or any infarmation obtained from qualification, RF, or any ther processes where
information abaut the tender may have been obtained.

¥ 20 INTRODUCTION *Attach a file

Pro Tip! You can

Enquiry Documents
These Enquiry documents have been prepar

services 2 further described below. commun |Cate d | rectly to

The Enquiry comprises the following docume .
e the sourcing team by
* Technical Questions

® Draft Agreement Clicklng here ;

Should Company in the course of the Tender fy Documents, these will be forwarded
tn all Tenderers in the farm nf 3 sunnlement

hing a contract for the provision of o

(*) indicates a required field

Submit Entire Response l Update Totals ] [ Save draft l [ Compose Message ] [ Excel Import

©2024 All Rights Reserved
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Edit the draft agreement

Supplier will receive the first draft of an agreement as
part of the RFP in SAP Business Network

1. Click on the section that says Draft Agreement

Ariba Sourcing

Desktop File Sync

2. Click on References

) Console £ Doc2169765786 - RFP_ RFP @ ;ggggagngo:la:zsa
3. Click on the document to download the draft ’
agreement

Event Messages Your response to the prerequisites has been submitted.
Response History

v Checklist

4, Edit the agreement, and upload your final version by & revoucrmouts | DRAFT AGREEMENT

Mame 1

I I kl n A h fl I 2. Review and Accept
Prerequisites v 8 DRAFT AGREEMENT
81
3. select Lots/Line Items Draft Agreement Submission 4
Tenderer should include in the attached Draft Agreement the updates reflected from the Commercial and Technical  Attach a file
4. Submit Response Questions/Requirements
1 SIBLE TO ATTACH AS REFERENCE DOCUMENT THE DRAFT AGREEMENT AGREED FROM
diny

'ROCUREMENT RESPON

(section 70f7) & Prev.

" TASK (then remove this wording)

v Event Contents Reference Documents

(¥ 1ch L IC g t 860_1.Docx I [ Excel Import

Download all attachments.

All Content

2 INTRODUCTION
3 SCOPE OF WORK

TENDERING
PROCEDURE

5 SELECTION OF
TENDER

COMMERCIAL
QUESTIONS

- TECHNICAL
QUESTIONS

g DRAFT
AGREEMENT

©2024 All Rights Reserved
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Negotiate new agreements with Equinor

Equinor has a built-in functionality in their
new systems to send documents to
Suppliers for review and editing. This
functionality is referred to as “Request

1
[©]
&

M Gmail Q_ labelicertis-demo w

# Compose mem - \| | Any time - ] |, Has attachment : To -v.\ Advanced search
Review” from now on. @ o 0O e =
@  Snoozed GM DEV |certis Inbox IC1 Motification: Agreement has been sent for your review by - This is an automated me... oot
Th IS fu nCtional ity Wi” enable negotiation : 2::’:5 o GM DEV Icert is Inbex 1C1 Motification: Agreement has been sent for review by - This is an automated messag.. et
directly in the system (Icertis),
streamlining the document sharing
throughout the negotiation process Note: The same functionality will be used to
negotiate contract changes in an existing
. . agreement
When Equinor Requests Review from J

the supplier, the supplier will receive
three system-generated emails, proceed
to the next slide to see what the emails
are for

©2024 All Rights Reserved
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Negotiate new agreements with Equinor

Email 1

Email 2

Email 3

The first email you receive is a generic
notification informing you that Equinor
has requested you to review document.
The purpose of this email is just to
inform, and will not be used for anything
else in the continuation of the review

€ = o w 8 @ i 163 ¢ -

ICI Notification: Agreement has been sent for review by Inb - certis DEMO! x & B

MG & @ € i

The second email you receive includes
a link to proceed to the document in
Icertis

<« = o @ 8 ® 2003 ¢ > m~
ICI Notification: Agreement has been sent for your review by Inbox x _lcertis DEMO x e B
GM DEV Icertis <GM_dev_Icertis@equinor.com> Fri,Octh,332PM (3daysage) % @ € i

The third email you receive includes an
access code that you will need to
access the link in the second email

€ r o w 8 o 10f3 > m-~
ICI Notification: Agreement has been sent for your review by F Inbox x  Icertis DEMO x (=]
GM DEV Icertis <GM_de.certis@eaquinorcom> Fi, Ot 3RPMGdaysage) K @ @ i
m s been

::::::::::::::::

©2024 All Rights Reserved
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Negotiate new agreements with Equinor

To review the document and make changes
1. Click the link in Email 2. This will open Icertis in your browser
2. Use the Access Code in Email 3 to log into the popup in Icertis

< N3 © w B @ i 20f3 ¢ > m - < [Ny 0] 0] E s 10f3 > mm~
ICI Notification: Agreement has been sent for your review by Inbox x Icertis DEMO x e @ ICI Notification: Agreement has been sent for your review by Inbox x lcertis DEMO x a &
GM DEV Icertis <GM_dev_|certis@equincr.coms> Fri, Oct 11, 3:32PM (3 days ago) ¥y ® “« H GM DEV Icertis <GM_dev_Icertis@equinor.com> Fri,Oct1,3:32PM (3daysago) v @ € H
tome « tome v
This is an message i ing you that an A has been sent for review by

This is an automated message informing you that an Agreement has been sent for review by This i ificati I
is is a notification only.

This is a notification only.
Name:

Name:

To access record use passcod
To access the reco

Agreement Record W

Agreement Record with Referehee TDT

TID: 20069 Note: Enter the passcode to view the Rifford. Please refer to the agreement record with the same Reference ID.

If the above link does not
1. Select and copy the entiy

k for some reason, iry the following:
ink. 2. Open a browser window and paste the link in the address bar. 3. Press Enter o Enter your access code

The Content of this email is confidentidlland intended for the recipient only. Please do not share this information with anyone.

Regards,
The ICI Team
Once you continue -
1. You can Approve or Reject the Agreement with The information contained in this message may be CONFIDENTIAL and is
The information contained in this message may be CONFIDENTIAL and note. intended for the addressee only. Any unauthorized use, dissemination of the
intended for the addressee only. Any unauthorized use, dissemination of the 2. Download the agreement, Review it, and Information or copying of this message is prohibited. If you are not the

information or copying of this message is prohibited. If you are not the addressee, please notify the sender immediately by retum e-mail and delete

addressee, please nolify the sender immediately by return e-mail and delete Upload the updated version. this message.
this message. Thank you
.
e Nl N
. \ < Reply ) \\\ ~ Forward /\ L\ )
\'/ “_Renly \' f:—) Farward \ i@l 7 - - )

©2024 All Rights Reserved
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Negotiate new agreements with Equinor

1. Now you can start reviewing and editing the document

as you like. To edit the document, you have two options: w @ @

A) Edit in Office For The Web; this enables you to edit [

the document in Icertis directly { ICMFrameworkAgreement_46) EDIT IN OFFICE FOR THEWEB | | DOWNLOAD ” UPLOAD DOCUMENT l
- For this click Edit in Office for Web =  ICMFrameworkAgresment_e8ef2057-B08b-4076-8786-ba200c2a048156 1 | 2 3 :

To exit the editing mode, click Check In

B) Download the document, make changes in “Word,
and upload the edited file

2. Once you are done editing and want to send the
document back to Equinor; click Approve. Note; You
cannot continue editing the document after you have
clicked Approve! If you want to do additional changes,
you need to send an email to Equinor to have them
trigger a Request Review task again

Framework

Note: The first draft of the agreement will be received as
part of the RFP in SAP Business Network. The supplier \

response to the RFP should also include a supplier ] A g ree m e n t
response on the draft agreement. Hence this example
showcase a scenario where Equinor has already
received an RFP response from the supplier and want
to proceed further negotiations. See the section:

Receiving RFIs and RFPs and submitting response for
more information on the RFP process

Note: You cannot add, edit or remove Word - comments in
Icertis. To do this, you need to download the document,
add your comments in Word program and upload the
document to Icertis. These comments will be visible in the
document sent to Equinor when you click Approve

©2024 All Rights Reserved
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Use SAP Ariba to communicate during RFIs and RFPs

All communications related to RFI and RFP events should go through the sourcing leader and be conducted through the Messages
functionality within the event. This to ensure visibility and compliance. Please note that your questions/comments will not be visible to other
suppliers, but Equinor may opt to share the response to all suppliers to ensure an equal and fair competition.

1. Click Event Messages

2. Mark the Message that you want to open. You can reply directly in the message, once opened. The reply will be visible to the sourcing
team

3. Click View
4. If you want to compose a new message, click Compose Message

3 Company Seftings v Feedback HelpY  pessages 3

Ariba Sourcing

Go back to Equinor - TEST Dashboard Desktop File Sync A rl t‘)a S O U rc I n g ==

iZ%  Company Seftings v Feedback Help¥  pessages

Console = Doc2215578558 - RFP to supplier @ H;Zn;;gzs.m.os

= Go back to Equinor - TEST Dashboard Desktop File Sync
l y
e e
Response History .
Event Messages - RFP to supplier l Back to Console
¥ Checklist
All Content = v
1. Review Event Details Time remail'lil'lg
Name 1 ( :)
2. Review and Accept - 119 days 22:58:31
Prerequisites ¥ 1.0 Acknowledgement of Enquiry
1.1 Acknowledgement of Enquiry
I 3. Submit Response Tenderer shall confirm the following within 3 workdays of having received the Enquiry by selecting "Yes' Messa ges -

+ We acknowledge recsipt of the Enquiry

«+ We agree to comply with the reguirements of the Instructions to Tenderers, hereunder the requirements
R dE Ve ConTents for confidentiality. (v olw 2 Id Reply Sent Sent Date | From Contact Name To
+ We will submit a Tender. and the Tender will be submitted within the due date e ~
I All Content @ MSG271339699 No 10/10/2024 05:14 PM  Equinor - TEST Name
in the event Tenderer do e to submit a Tender, they shall select ation o

1 Acknowdedgement MSG271472504 Not Applicable  10/10/2024 04:45 PM  Supplier Name Name Name
¥ 2.0 INTRODUCTION o

2 INTRODUCTION 5T P MSG271482352 Not Applicable  10/10/2024 04:17 PM  Equinor - TEST Name Name
Enquiry Documents

3 SCOPE OF WORK. These Enquiry documents have been prepared by Equinor ASA or one of its affiliates (herein called 4 b
Gompany) for the purpose of establishing a contract for the provision of services as further described
below.

TENDERING ATy = attarhme

* PROCEDURE The Enquiry compries the folloing documens View l [ Reply Compose Message Download all attachments

* Instruction to Tenderer
-
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Content

Learning Objectives ’

The purpose of this guide is to
support Equinor suppliers in using
the new solutions for establishing
and managing strategic
agreements with Equinor

01 Registering as an Equinor supplier

Receiving requests for information (RFI), requests for proposal (RFP)

02 and submitting response

03 Negotiate new agreements with Equinor
Who is this for?

Equinor Suppliers 04 Communicating with Equinor during RFIs and RFPs

05 Signing new agreements
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Signing new agreements

- New agreements are either
signed electronically through
SigningHub, or manually through
hand signing

- The signing process is initiated
by Equinor

- If the agreement is to be signed
electronically, you will receive an
email and be asked to continue
to SigningHub by clicking the
link

- Click the marked symbol in the
picture to enter the document
that needs to be signed

©2024 All Rights Reserved

Equinor Sign QA - Sign-off approval required for 'Icertis-ICMDigitalTechnologiesAndData_883"
@ SigningHub No Reply @ ) Reply | % Reply All —» Forward w wee
To man. 05.02.2024 11:43

&

£% Translate message to: Norwegian Mever translate from: English  Translation preferences

N
equinor %

Sign-off Approval Required 53

Hi

Equinor Contracts Department has sent you a new document to review & sign.
Click the Open button below to sign now.

NOTE: Do not forward this mail to others as it contains a personal link

3
®

Icertis-ICMDigital TechnologiesAndData_883

Equinor Contracts Department
sh_icertis_ga@statoilsrm.onmicrosoft.com

If you experience any problems in signing this
document, contact Equinor support +4751999222

»

24
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When signing through SigningHub:
1. Choose the signature you want to sign with, and click sign here
2. Complete the process by clicking SIGN NOW
[E) pocuments () Q  Frwidh~ @ G RECIPIENTS () &
o H g)ran on beha ontrdctor: p Nl
. R — For and on behalf of Company: d :gnl-:m:fufc ntrdct q@m
__________________________ [ ] @ YOUR NAME 2 2
I Signature: Signature:
OTHER NAME YOUR NAME s
Name: Name: paates
Date: Date: SIGN ™
Text & praw .1, Upload

YOUR NAME

YOUR NAME

Note: Signatory shall always be someone that holds the authority to sign on behalf of the entity entering | [ sonnow i OVECA
into the agreement. When establishing new agreements these details will be requested as part of the RFP
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